HomnaTtox Ne 27

710 PIllICHHS BUKOHABYOTO KOMITETY
XMUTBHHUIIBEKOT MiCbKOT paju Ne 723
Bix 16.10.2025poky

TH®OPMAIIIMHA KAPTKA
aIMiHICTPaTHBHOI OCIYTH
JepxaBHa peecTpalisi CTBOPEHHS BiZOKPEeMJIEHOT0 MiAPO3AiliIy IOPUAHMYHOI 0c00H (KPiM rpoMaIcbKOro
¢opmyBaHHs Ta peJiriiiHoi opranizamii)

Yupapjinas «lleHTp HaIaHHS AAMIHICTPATHBHUX NMOCJYD» XMiJIbLHUIBLKOI MicbKOI pajiu
(HaiiMeHyBaHHs Cy0’€KTa HaJIaHHSI aIMIHICTPATUBHOI MOCIYTH Ta/ab0 MEHTPY HaIaHHS aJIMIHICTPATHBHUX
IIOCJIYT)

Indopmanis npo cyd’exkTa HajaHHS aAMIHICTPATHBHOI OCJIYTH
Ta/a00 HEeHTPY HAIaHHA AAMIHICTPATUBHMX MOCJIYT

1 |Iadopmaris nmpo ITHAII Ynpapiinua «lleHTp HagaHHsA agMIHICTPATHBHHUX MOCIYD»
XMUIBHHIBKOI MicbKOI pagu
Anapeca: Byn. Cromsipuyka, O0yn.10, m. XwminbHuk, BinHHIBKOT
o6macti, 22000.
Ten./¢ake: (04338) 2-20-85
Be6-caiiT: http://rada.ekhmilnyk.gov.ua
Enexrponna momra: admincentr_hm@ukr.net
Pe:xxum podoru:
- TIOHEIUIOK, BIBTOpOK, yeTBep - 3 08.00 rox mo 17.00 rox, 6e3
MepEPBH;
- cepena -3 08.00 rox no 17.30 rox., 6e3 nepepsu;
- waraung - 3 08.00 rox mo 15.45 rox., 6e3 nmepepsu;
BUXIIHI JTHI - cyOOTa, HEUIsI, CBATKOBI Ta HEPOOOUi JIHI.

HOpMaTI/IBHi AKTH, AKUMHU PETIJIAMEHTYETHCH HAITaHHA aI[MiHiCTpaTI/[BHO.l- mocJjayru

2 |3akoHH YKpaiHu 3akoH Ykpainu «IIpo nepkaBHY peecTpauiio FOPUIMYHUX OCiO,
($13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb»
3 |Axtu KaGinery MiHicTpiB ITocranosa Kab6inery MinicTpiB Ykpainu Big 04.12.2019 Ne 1137
VYkpainu «[IutanHs €1UHOTO IEp’KaBHOTO BEONOPTATY €JE€KTPOHHUX MOCITYT
Ta PeecTpy aaMiHICTpaTUBHUX HOCITYT»
4 | AKTH LIEHTpaJIbHUX OpraHiB Haka3 MinicrepctBa toctunii Ykpainu Big 18.11.2016 Ne 3268/5
BUKOHABUOi BJIa/IN «IIpo 3arBepkeHHs ¢opM 3asiB y cdepi AepkaBHOI peecTpamii

IOpUANYHUX 0C10, (I3MYHUX OCi0 — MIAIPUEMIIB Ta IPOMAACHKUX
¢dbopmyBaHb», 3apeecTpoBaHuil y MiHicTepcTBI IOCTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcrBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5
«[Ipo 3atBepmxenHs [lopsanky nepxaBHOI peecTpalii OPUAWNYHUX
0ci0, Gpi3uvHuX OCi0 — MIANPHEMIIIB Ta TPOMAICHKUX (POPMYBaHB, 1110
HE MalOTh CTaTycy IOpPUANYHOI O0COOM», 3apeecTpOBaHUN Yy
Minicrepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa toctuiii Ykpainu Bix 23.03.2016Ne 784/5
«IIpo  3arBepmxenns  Ilopsnky  (QyHKIIOHYBaHHS  MOpTaly
€JIEKTPOHHUX CEpBICIB IOPUAMYHHUX 0cCl0, (i3uyHUX 0cCi0
HiANPUEMIIIB Ta TPOMAACBKUX (hOpPMYyBaHb, L0 HE MAlOTh CTaTyCy
IOpUIMYHOT  0cOOM», 3apeecTpoBaHUi y MIiHICTEPCTBI FOCTHIIIT
Vkpainu 23.03.2016 3aNe 427/28557;

Haka3 MinictepcTBa toctuiii Ykpainu Bix 05.03.2012Ne 368/5
«IIpo 3arBepmkeHHss Bumor 10 HamMcaHHS HaliMEHyBaHHA



mailto:admincentr_hm@ukr.net

2

IOpUIMYHOT 0co0M, 1i BIOKPEMIJICHOTO MiAPO3/iTy, TPOMAJACHKOTO
¢bopMyBaHHS, [0 HE Ma€ CTaTycy IOPHUAMYHOI 0co0U, KpiM
opranizarii mpoCruIKu», 3apeecTpoBaHuii y MiHICTEPCTB1 FOCTHITIT
VYxpainu 05.03.2012 3aNe 367/20680

YMoBH OTPUMAaHHA aAMIHICTPATUBHOI OCJIYTH

[TincTaBa Ist OTpUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

3BepHEHHS YINOBHOB@)KEHOTO TPEACTaBHHKA IOPUAWYHOI 0coOu

(masi — 3assBHUK)

Buuepnamii nepesik 10KyMEHTIB,
HEOOXI1THUX JJI OTPUMaHHS
a/IMIHICTPAaTUBHOI TIOCIYTH

3asiBa MPO JEp>KaBHY PEECTPAII0 CTBOPEHHS BIJOKPEMIICHOTO
M1IPO3IiTy IOPUIUIHOT 0CO0H;

NPUMIPHUK OpUTiHANY (HOTapiaJIbHO 3acBiAueHa KOIMis) pilleHHS
YIIOBHOBXEHOI'O OpraHy YIpPaBIiHHA IOPUAMYHOI 0COOM Mpo
CTBOPEHHS BIIOKPEMIICHOTO TiIpO3/IiYy;

NMPUMIPHUK  OpHTiHAy  (HOTapiaJbHO  3acBiUeHa  KOIIif)
JOKYMEHTA, 110 3aCBiIUy€ MTOBHOBAXCHHSI TIPEJICTABHIKA 3aCHOBHUKA
(yyacHMKa) IOPUAMYHOI OCOOM — Yy pa3l ydacTi MpeIcTaBHUKA
3aCHOBHMKA (yYaCHHMKA) IOPUAWYHOI OCOOM y TPUHHATTI pilIeHHS
YIIOBHOBA)XCHUM OPTraHOM YIPaBIiHHS IOPUAMYHOI 0COOH.

SKO0 JOKYMEHTH TOMAIOTHCS OCOOUCTO, 3asBHHUK TP SIBIISIE
JIOKYMEHT, 110 BIATOBITHO JI0 3aKOHY MOCBITYYy€ 0CO0Y.

VY pa3i mogaHHs TOKYMEHTIB MPEACTABHIUKOM JI0JIATKOBO IMOJAEThCS
MPUMIPHUK OpuriHaNy (HOTapiadbHO 3aCBiTUeHA KOIis) JTOKYMEHTa,
0 MiITBEP/KYE WOTrO MOBHOBWKCHHS (KpIM BHIAIKY, KOJH
BIIOMOCTI TPO TOBHOBaXEHHS I[LOTO MPEJACTAaBHUKA MICTATHCA B
€IrHOMY NIep)KaBHOMY PEeCTpi IOPHIUYHUX 0ci0, (i3myHHX Ocid —
MiIPUEMIIIB Ta TPOMAJICHKUX (POPMYBAHB).

JUts 1inedl MpOBENEHHS PEECTPAIMHUX i JOKYMEHTOM, IO
3acBiIYy€ TOBHOBAYKEHHS MIPEICTAaBHUKA, MOXKE OyTH:

1) HoTapiadbHO TOCBIJYEHAa JOBIPEHICTh (KpIM MPOBEIEHHS
peecTpamiiHux [ifl 10J0 JAepKaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBpsTyBaHHS);

2) noBipeHiCTh, BUAaHA BIANOBIAHO 10 3aKOHOJABCTBA 1HO3EMHOI
JIepKaBU

Croci0 nogaHHs JOKYMEHTIB,
HEOOX1THUX JIJIs1 OTPUMAaHHS
a/IMIHICTPAaTUBHOI IOCIYTH

1. YV nanepoBiii GopMmi TOKYMEHTH TMOAAIOTHCS 3aIBHUKOM
0co6KcTO a00 MOLITOBUM BiJIITPABIICHHSIM.

2. B enexTpoHHi# GopMi TOKyMEHTH MOAAIOTHCS 3 BUKOPUCTAHHAM
€IMHOTO JEep)KaBHOTO BEOMOPTANy EIEKTPOHHUX TIOCHIYT, a IIOJO
MOCTYT, HaJaHHsS SKUX 3a3HAYeHUM BeOmopran He 3abe3mneuye, —
yepes 1nopTaj eJeKTPOHHUX CepBICIB™

[TnatHicTh (6€30MIATHICTD)
HAJaHHS aMiHICTPAaTUBHOT
MOCITyTH

beszomnatao

Crtpok HaaHHA
aJIMIHICTPAaTUBHOI MOCIYTH

JlepxaBHa peecTparllisi MPOBOJUTHCS 3a BIACYTHOCTI MIACTaB IS
BIJIMOBU Yy JepKaBHIA peecTpauii mpoTsrom 24 roaudH micas 3
HAJXO/KEHHS JOKYMEHTIB, KPIM BHXITHUX Ta CBATKOBUX JTHIB
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[Tepemik migcTaB s BITMOBHU Y
JepKaBHIN peecTparii

JIOKyMEHTH TIOaHO 0CO00I0, SIKa HE Ma€ Ha I1e TOBHOBAKEHB;

y €1MHOMY Jep>KaBHOMY PeecTpl IOPUANYHHX 0Ci0, (i3nYHUX 0Ci0
— HIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb MICTATHCS BIOMOCTI PO
CyZI0B€ pillIeHHs 111010 3a00pOHM MPOBEACHHS peecTpaliiHoi 1il;

JOKYMEHTH TIOJIaHI JO0 HEHAIEKHOTOo Cy0’€KTa JeprKaBHOI
peectpariii; mojaHHsS IOKYMEHTIB a0o BiloMocTeH, nependadeHux
3akoHoM Ykpainu «lIpo nepkaBHY peecTpaliio IOpUANYHUX OCiO,
¢G13MYHUX 0Ci0 — MIINPUEMINB Ta TPOMAJICHKUX (OPMYBaHb» HE B
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MTOBHOMY 00C31;

JOKYMEHTH cyrnepeyarb BuUMoram KoHcCTHTymii Ta 3aKoHIB
VYkpainu;

HEBIAMOBIAHICTh BIAOMOCTEH, 3a3HAYCHUX Yy 3asiBi MPO JepKaBHY
peecTpalio, BIIOMOCTAM, 3a3HAYCHUM Y JOKYMEHTax, MOJAHUX IS
JepKaBHOI peecTparlii, abo BiIOMOCTSIM, IO MICTIThCS B €IUHOMY
JIEP)KaBHOMY PEECTpl  HOPHAUYHUX 0Ci0, GIBUYHMX 0ciO —
HiAMPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb M 1HIIMX 1H(OPMAIIHUX
cucTeMaX, BUKOPUCTAHHS SKHUX IependaueHo 3aKOHOM YKpaiHu
«[Ipo nepxaBHY peecTpamilo IOPUAWYHHX O0Ci0, (Pi3UYHHX OCi0 —
I ITPUEMITIB Ta TPOMAJICBKUX (OPMYBaHBY;

HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HAYCHUX y TOKYMEHTAX, OJaHUX
IVl JIep’KaBHOI peecTparlii, BIJOMOCTSAM, L0 MICTATbCA B €IUHOMY
Jep)KaBHOMY pEECTpi  IOPHUAMYHUX o0ci0, ¢i3uyHux ocid —
MIMPUEMITIB Ta TPOMAJCEKUX (POPMYBaHb UM IHIIUX 1H()OpMAIIHHUX
cucTeMax, BUKOPUCTaHHS SKHUX TependaueHo 3aKoHOM YKpaiHH
«[Ipo mepxaBHy peecTpalilo IOPUAUYHUX 0ci0, (i3M4HUX 0cid —
MiAMPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHB»
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Pesynprar HagaHHA
a/IMIHICTPAaTUBHOI TIOCITYTH

BHeceHHs BIAMOBIIHOTO 3amucy 10 €IUHOTO AEPKABHOTO PEECTPY
IOPUANYHUX 0Ci0, (Qi3MYHMX OCi0 — MIANPHEMIIB Ta TPOMAJCHKHUX
(dhopMyBaHb;

BHIHUCKA 3 E€IUHOTO JEpKaBHOTO PEECTPY HOPHIUYHHX OCI0,
(b13M4HUX 0Ci0 — MANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHBb;

MOBIIOMJICHHSI PO  BIMOBY Yy JepKaBHIH peectpamii i3
3a3HAYEHHSAM BUKIIIOUHOTO MEPENiKy MiJCTaB A BiIMOBH
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CriocoOu oTpUMaHHSI BIAMOBII1
(pe3ynbTary)

PesynpraTn HamaHHA ~agMiHICTpaTHBHOI TOCIyru y  cdepi
JepKaBHOT peectpauii (y TOMY 4YHCIl BUOMCKa 3 E€IUHOTO
NEPKABHOTO  PEECTPY KOPUAMYHUX 0cCi0, ¢i3muHuUX 0ci6 —
HiANPUEMIIB Ta T'POMAJCHKUX (hOPMYBaHb) B E€JIEKTPOHHIN (opMmi
OTIPWIIIOAHIOIOTECS Ha MOPTaji €JIEeKTPOHHUX CEpPBICIB Ta JOCTYIIHI
JUIS X MOLIYKY 3@ KOJIOM JIOCTYITY.

3a OaxaHHSAM 3asBHMKAa 3 €IUHOrO JEPKABHOIO PEECTPY
IOPUINYHUX 0ci0, (i3MYHMX OCi0 — MIANPHEMIIB Ta TPOMAJCHKHUX
(¢bopMyBaHb  HAJAEThCA BUNKCKAa Yy namnepoBid  dopmi 3
MIPOCTABJICHHSIM MIANUCY Ta MEYaTKU JAEP)KaBHOTO peecTpaTopa Ta
nevyaTky, BU3HaueHoi 3akoHoM Ykpainu «IIpo HoTapiaT» (y BUNAAKY,
SKILO JIepP’KaBHUM PEECTPATOPOM € HOTapiyc) — y pasi MOAaHHS 3asiBU
PO JIep>KaBHY PEECTPAIIIIO Y MarnepoBiit popmi.

VY pasi BiIMOBH Yy JiepXkaBHii peecTpamii JOKYMEHTH, MOJaHi A
JEp’KaBHOI peecTpallii, TOBEPTAIOThCA (BUAAIOTHCS, HAIACHIAIOTHCS
MOIITOBUM  BIJIPABICHHSAM) 3asiBHUKY HE IIi3HIIIE HACTYIHOIO
pobovoro AHS 3 JHSA HAIXOMKEHHs BiJ 3asBHHKA 3asgBH PO iX
MTOBEPHEHHS

* [licnsas 0oonpayloganus NOpmany eieKmpoHHUX cepeicie, sAxuii Oyoe 3abe3neuysamu MOHCIUBICb
NOOAHHs MAKUX OOKYMEHMIB 8 eleKMPOHHIU (opmi

Kepyrounii cnpapamu BUKOHKOMY

XMUIbHUIBKOI MiCHKOI pagu

Cepriii MATAII




