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JI0 pillICHHS BUKOHABYOTO KOMITETY
XMUTBHUIBKOT MicbKOT pagu Ne 723
Bin 16.10.2025poky

THOOPMAIIMHA KAPTKA
aAMiHiCTPaTHBHOI NOCJIYTH

[epsxaBHa peecTpauisi 3MiH 10 BigomMocTeii npo ¢pizuuHy 0cody — mignpuemMus, Mo MiCTATbCS B
€anHOMY 1ep:KABHOMY PeecTPi OPUAHMYHHUX 0Ci0, (Pi3MUHUX 0Ci0 — MiANPUEMUIB Ta TPOMAJACHLKUX

(¢popmyBanb

Yupapainusg «HeHTp HATAHHA AAMIHICTPATUBHUX HOCJYD» XMiJIbLHAILKOI MiCLKOI paau

(HaiiMeHyBaHHS Cy0’€KTa HaJaHHS aAMIHICTPATUBHOI OCIYrd Ta/ab0 IEHTPY Ha/laHHS

aJIMIHICTPATUBHUX TIOCIIYT)

Indopmanis npo cyd’exra HaAJaHHA AAMiIHICTPATUBHOIL MOCIYTH
Ta/a00 HEeHTPY HAAHHSA AAMIHICTPATHBHUX MOCIYT

1 |Iadopmaris npo LTHAII

Ynpasainasa «lleHTp HagaHHA AAMIHICTPATHBHUX MOCIYI»
XMUIbHUIBKOI MiCHKOI paau
Anpeca: Byn. Cromsipuyka, Oya.10, M. XwmutbHUK,  BiHHUIBKOI
obnacti, 22000.
Ten./paxe: (04338) 2-20-85
Be6-caiit: http://rada.ekhmilnyk.gov.ua
EnextponHna momrra: admincentr_hm@ukr.net
Pesxum podoTu:
- TIOHEIUIOK, BIBTOPOK, yeTBep - 3 08.00 rox mo 17.00 rox, 6e3
nepepBH;
- cepena - 3 08.00 rox mo 17.30 rox., 6€3 nepepsy;
- 1sataung - 3 08.00 rox mo 15.45 rox., 6e3 nmepepsu;
BHXIJHI JH1 - Cy0O0Ta, HEZIUIsI, CBATKOBI Ta HEPOOOU1 JIHI.

HopmaTuBHI aKTH, AKUMH PerJIaMeHTYEThCHA HAAHHS aJIMIiHICTPATHBHOI OCJIYTH

2 |3akoHu Ykpainu

3akoH VYkpainu «lIpo nepkaBHY peecTpallito HOPUAMYHHX OCiO,
G13UYHUX 0CI0 — MIAIPHUEMITIB Ta TPOMAJICEKUX (DOPMYBaHbB

3 | Aktu KaGinery MiHicTpiB
VYkpainu

[ToctanoBa KabGinery MinictpiB VYkpainu Big 25.12.2015
Ne 1133 «IIpo nHamanns mociayr y cdepl aepkaBHOT peecTparrii
IOPUIUYHUX 0CI0, (QI3MYHUX OCI0 — MIANPHEMIIB Ta TPOMAJCHKUX
dbopMyBaHb Yy CKOPOYEHI CTPOKM»

[Toctanosa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[Iutanus €1UHOTO IeP’KaBHOTO BEOMOPTAY EIEKTPOHHUX MOCIYT Ta
Peectpy aaMiHICTpAaTHBHHX ITOCIIYT)

4 | AKTH LEeHTpaIbHUX OpraHiB
BHUKOHABYOI BJIa 1

Haka3 MinicrepctBa roctumii Ykpainu Big 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxkeHHs (opMm 3asB y cdepi AepkaBHOI peecTparii
IOPUINYHUX 0Ci0, (QIBUYHMX OCI0 — MIONPUEMINB Ta TPOMAIACHKHUX
dopmyBaHb», 3apeecTpoBaHMi y MiHICTepcTBl IocTHLIi YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa roctuiii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
'TBep/uKeHHsT  [lopsnaky JnepxaBHOI peecTpamii OpPUIMYHUX — OCIO,
[(3UYHUX OCI0 — MIANPUEMIIIB Ta TPOMAICBKUX (OPMYBaHb, 110 HE MAIOTh
[aTycy IOpUJIMYHOT 0cOOM», 3apeecTpoBaHMi y MIHICTEpPCTBi IOCTHIIIT
kpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa foctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo

3arBepkeHHs llopsinky (QyHKIIOHYBaHHS TOpTaly eIeKTPOHHHUX
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CepBICIB IOPHUIMYHUX 0Ci0, (GIBUYHUX O0ci0 — MNANPHEMIIB Ta
rpoMaZchbkuX (POpMyBaHb, IO HE MAIOTh CTaTYCy FOPUIUIHOI OCOOM,
3apeectpoBaHuii 'y MinictepcTBi foctuiii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTpUMaHHS aAMIHICTPATHBHOI OCIYTH

[TizcraBa my1st OTpUMaHHS
aJIMIHICTPATHBHOI MTOCITYTH

3BepHEeHHS (PI3BUYHOT 0COOH — MiAPHUEMIIT 00 YITOBHOBaXEHOT HEIO
ocobm (masti — 3asIBHUK)

Buuepnnuii nepenik
JOKYMEHTIB, HEOOXITHUX IS
OTpUMAaHHS aIMIHICTPATUBHOT
MOCIIyTH

3asiBa TIpo JEpIKABHY PEECTPAIlit0 3MIH JI0 BIIOMOCTEH Mpo (Qi3HuHy
0c00y — MiaNmpUEMIIS, IO MICTATHCS B €IMHOMY JIepKaBHOMY peecTpi
IOPUANYHUX 0CI0, (QI3UYHMX OCI0 — MIAIPUEMUIB Ta TPOMAJICBKUX
dbopmyBaHb, B SKIM TakKOXX MOXE 3a3HAYaTHCS TMPOXaHHS IIPO
peecTpalito Takoi 0coOM IUIATHUKOM TMOJATKy Ha J0JaHy BapTICTh
Ta/ab0 TIpo 0OpaHHs CIPOIIEHOT CHCTEMH OIOJaTKyBaHHS,

JOKYMEHT MpO CIUIaTy aaMIHICTPaTUBHOTO 300py — y BHMAJKY
JIepKaBHO1 peecTpauii 3MIH BIIOMOCTEH Mpo Npi3BULIE, 1M S, IO
0aTbKkOBl a00 MiCII€3HAXOKEHHS (I3UYHOI 0COOM — MIATPUEMIIS.
SKImo JOKYMEHTH TOJAIOTBCS OCOOMCTO, 3asBHUK TIPE. SIBIISIE
JTIOKYMEHT, 1110 BIJMOBITHO JI0 3aKOHY MOCBLIUYE 0CO0Y.

VY pa3i mojaHHs JOKYMEHTIB MPEJICTABHIUKOM JIOJATKOBO TTOJAETHCS
MPUMIPHUK OpUTiHaidy (HOTapiaJbHO 3acBiI4Ye€Ha KOIMis) JOKYMEHTa,
10 MATBEP/HKYE HOTO MOBHOBAYKEHHS (KPIM BHIMAJIKY, KOJU BITOMOCTI
PO TOBHOBAXEHHS IbOTO IMPEACTAaBHUKA MICTAThCS B E€IUHOMY
JIEP’)KaBHOMY PEECTP1 IOPUANIHHUX 0CI0, GIBUYHUX 0CI0 — MITIPHEMITIB
Ta TPOMAJICEKUX (DOPMYBaHb).

Jns 1muted mpOBENCHHS PEECTpaIifHUX Al JOKYMEHTOM, IO
3aCBIAUY€E MTOBHOBAXEHHS MIPEJACTaBHUKA, MOXKE OyTH:

1) HOTapiagTbHO MOCBIAYEHA TOBIPEHICTH;

2) HOBIpEHICTh, BHJIaHA BIAMOBIAHO 10 3aKOHOJABCTBA IHO3EMHOI
JepKaBu

Crioci0 mogaHHsS TOKYMEHTIB,
HEOOXITHUX JIJI1 OTPUMaHHS
aJAMIHICTPATUBHOI IOCITYTH

1. V maneposiii popMi JOKYMEHTH TOJAFOTHCS 3aIBHUKOM OCOOHMCTO
a00 MOIITOBUM BIJIIPABJICHHSM.

2. B enexTpoHHil GopMi TOKYMEHTH TOJAIOTHCS 3 BUKOPUCTAHHSIM
€IMHOTO JIeP)KaBHOTO BEOMOPTATY €ICKTPOHHUX MOCITYT

[TnaTHicTh (6€30TLIATHICTD)
HaJlaHHS aMIHICTPAaTUBHOL
MOCITYTH

3a MpoBeIEeHHS Jep:KaBHOI peecTpauii 3MIH JI0 BIIOMOCTEH INpo
npi3BHIIe, iM's, IO OaThKOBI 200 MicIe3HAXOKEHHS (Pi3UUHOT 0cOOH
— TIANPUEMIIS CIUIAYYeThCS aAMIiHICTpaTUBHUEN 30ip y posmipi 0,1
MPOXKUTKOBOTO MIHIMYMY JJIsl IIpalle31aTHUX OCiO.

3a Jep)kaBHY peecTpallilo Ha MiACTaBl JOKYMEHTIB, MOJAaHUX B
€JIEKTPOHHIN hopMi, — 75 BIICOTKIB ajMiHICTPaTUBHOTO 300pYy.

Jlep>kaBHa peecTpallis 3MiH O BIIOMOCTEH y CKOPOYEHI CTPOKH
IPOBOJUTHCS BUKIIIOUHO 32 Oa’KaHHSIM 3asBHUKA y pa3i BHECEHHS HUM
JI0JJATKOBO JI0 aJIMiHICTPATUBHOTO 300pY BIAMOBIIHOT IJIATH:

y NOJIBIfHOMY pO3Mipi aJMIHICTPaTUBHOTO 300py — 3a IMPOBEICHHS
Jiep>KaBHOI peecTpallii 3MiH 0 BIIOMOCTEH MPOTATOM IIECTH T'OAMH
MICJIS HaJXOKEHHS JOKYMEHTIB;

y ISTUKpATHOMY pO3Mipi aJMiHICTpaTHBHOTO 300py — 3a
NPOBE/ICHHS JAEp’KaBHOI peecTpallii 3MiH /10 BiIOMOCTEH NPOTATOM
JIBOX TOJIMH MICJIS HA/IXO/DKEHHS JTOKYMEHTIB.

AnMiHiCTpaTUBHUI 30ip Ta mjara 3a JepaBHY PEeCTpALliio 3MiH 10
BIZIOMOCTEH Yy CKOpPOYEHI CTPOKH CIIPABIAETHCS Y BiIMOBIIHOMY
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po3Mipi BiA TPOXKHUTKOBOIO MIHIMyMy JJsi Tpane3faTHUX ocio,
BCTaHOBJICHOMY 3akOHOM Ha 01 ciuHS KaJleHAapHOTO POKY, B SIKOMY
HOJAIOTHCS BIAMOBIMHI TOKYMEHTH Uil HMPOBEACHHS PEeCTpaliifHOi
T, Ta OKPYIIIOEThCA 0 HaiOmmkunx 10 rpuBeHb.

AnMiHicTpaTUBHUH 30ip HE CIIPABIISIETHCS 3a ACPKABHY PEECTPAIIIIO
3 3MiH 110 BigoMocTel po Gi3uuHy 0co0y — MIAIPHUEMIIS, TIOB’ I3aHUX
3 TMPUBEACHHAM iX y BIAMOBIAHICTH 13 3aKOHaMHU YKpaiHU y CTpPOK,
BU3HAYCHUH [IMMU 3aKOHAMU

Crpok HalaHHS
aJIMIHICTPATHBHOI MTOCITYTH

JlepxaBHa peecTpailis MPOBOJUTHCSA 3a BIICYTHOCTI MiACTaB JUIS
BIIMOBH Yy JIepXaBHii peecTpamii mnporsaroM 24 TOAMH Ticis
HA/IXOKEHHS IOKYMEHTIB, KPIM BHXIJIHUX Ta CBITKOBHX JTHIB
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[lepenik migcras Ajs BIAMOBH Y
JiepXaBHIN peecTparlii

JIOKyMEHTH TI0JJaHO 0CO0010, SIKa HE Ma€ Ha I TOBHOBAXKEHB;

y €1MHOMY JepKaBHOMY PEECTPl IOPUAMUHUX 0C10, PI3BUUHUX 0Ci0
— MIJIPUEMIIB Ta TPOMAACHKUX (POPMYBaHb MICTATHCS BIJOMOCTI IIPO
CyZIOB€ pIIICHHS 11010 3a00pOHU Y TPOBEACHHI peecTpaliinHoi Iii;

MOJ/JaHHS JOKYMEHTIB a00 BIJOMOCTEH, mepeadadyeHux 3aKOHOM
Vkpainu «IIpo nepkaBHy peecTpaiiio OPUIUYHUX OCi0, QIBUIHUX
oci0 — MIANPUEMIIB Ta TPOMaJChKUX (OPMYBaHb», HE B IOBHOMY
00cs31;

JOKYMEHTH TOJaHl J0 HEHAIEeXKHOro Ccy0’ekTa JepaBHOI
peecTpariii;

HEBINOBIAHICTh BIAOMOCTEH, 3a3HaYEHUX Yy 3asiBl MPO JIEP>KaBHY
pEeECTpaIlito, BIIOMOCTSM, 3a3HAYEHUM Y JIOKYMEHTAX, MOJAHHUX IS
Jiep>kaBHO1 peecTparlii, a00 BIAOMOCTAM, IO MICTAThCA B CAMHOMY
JIEP’)KaBHOMY PEECTP1 FOPUANIHHUX 0CI0, QI3MUHUX OCIO — MITIPHEMITIB
Ta TPOMAJACHKUX (OpMyBaHb UM IHIIUX IH(OOPMAIIHHUX CHCTEMax,
BUKOPUCTAHHs AKUX TependadeHo 3akoHoMm Ykpainu «IIpo nepkaBHy
peecTpalio PUANYHUX 0cCi0, (BUYHHX 0Ci0 — MIANPUEMIIB Ta
rpoMaACbKUX (POPMYBaHbY;

HEBIIMOBITHICTh BIIOMOCTEH, 3a3HaYEHUX Y JOKYMEHTaX, MOJaHUuX
JUI JIep>KaBHOI peecTparlii, BITOMOCTAM, L0 MICTATbCA B €IUHOMY
JIEP>)KaBHOMY PEECTP1 FOPUANIHHUX OCI0, GI3MUHUX OCIO — MITIPHEMITIB
Ta TPOMaJChKUX (GOpMyBaHb YW IHIIUX IHMOPMAIIHHUX CHCTEMax,
BUKOPHUCTAHHA SKUX nependaueHo 3akoHoM Ykpainu «llpo nep:xkaBny
peecTpalito PUANYHUX 0Ci0, (QBUYHMX 0cCi0 — MIANPUEMINB Ta
rpOMaAChKUX (hOPMYBaHBY;

MoJIaHi IOKYMEHTH Cylepedyarb BUMOraM 3aKOHIB YKpainu
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Pesynbrar HagaHHs
aJIMIHICTPaTHUBHOI MOCIYTH

BHecenHs BiIIOBIIHOTO 3amucy 10 €IUHOTO IEpKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (PBUYHMX O0Ci0 — MIANPHUEMINB Ta TPOMAJCBKUX
dbopmyBaHb;

BUNUCKAa 3 E€IMHOrO JIepKABHOTO pEECTPY IOPUIAMYHUX OCIO,
¢i3udHuX 0Ci0 — MIANPUEMIIIB Ta TPOMAJIChKUX (OpMyBaHb — Yy pasi
BHECEHHS 3MIH JI0 BITOMOCTEH, 110 BiJ0Opa)xaroThbcsl y BUIUCII],

NOBIJOMJICHHS PO BIAMOBY Yy JEp)KaBHI peecTpamii 13
3a3HaYCHHSM BUKJIIOYHOTO MEPENiKy MiACTaB s BIIMOBH
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CrniocoOu oTpuMaHHS BiIMOBiAL
(pe3ynbTary)

PesynpraT HajaHHsA  aaMIHICTpaTMBHOI ToOCIyru y  cdepi
Niep>kaBHOI peecTpaii (y TOMyY YKCIIi BUNTKUCKA 3 €TMHOTO JIepKaBHOTO
peecTpy OpUAMYHUX o0ci0, (i3uyHEX o0ci0 — MIANPUEMIIIB Ta
IpoMaJICbKUX ()OpMYyBaHb) B €JIEKTPOHHIN (OpMi OMPHITIOTHIOIOTHCS
Ha MOpTalli €JIeKTPOHHUX CEpBICIB Ta JOCTYMHI Ui iX IMOIIYKY 3a
KOJIOM JIOCTYIY.

3a OaxaHHAM 3asBHMKa 3 €JMHOrO JEP>KaBHOIO PEECTPY
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IOpUINYHUX 0Ci0, (IBUYHHUX OCI0 — MIANPUEMIIB Ta TPOMAJCHKUX
(dopMyBaHb HAIAETHCS BUIKMCKA Y MAnepoBiii JopMi 3 MPOCTaBICHHAM
OiAMUCY Ta TMEYaTKU JIEPKABHOTO pEecTparopa Ta IEYaTKH,
Bu3Ha4yeHo1 3akoHoM Ykpainu «lIpo HoTapiar» (y BHIaaKy, SKIIO
JIep>KaBHUM PEECTPATOPOM € HOTApiyC) — y pasi MOAaHHS 3asBU PO
JEpXKaBHY PEECTPAIlilo y ManepoBiid Gopmi.

VY pasi BIAMOBH y JepiKaBHIM peecTparlii JOKYMEHTH, TOJaHi I
nepkaBHOI  peectpamii  (KpiM ~ JOKyMEHTa  [poO  CIUIATy
aJIMIHICTPaTHBHOTO 300py), MOBEPTAIOTHCS (BUIarOTHCH,
HAJICWJIAIOTHCS TOIITOBMM BINNPABICHHAM) 3asBHUKY HE Ii3HIIIE
HACTYITHOTO pOOO0YOro JIHS 3 JHS HAJXOKEHHS Bifl 3asBHHUKA 3asBU
PO IX IOBEPHEHHS

Kepyrounii cnpapamy BUKOHKOMY

XMUIbHUIBKOI MiCbKOI paau

Cepriit MATAIII




