JlogaTok Ne 5

JI0 pillICHHS BUKOHABYOTO KOMITETY
XMUTBHUIBKOT MicbKOT pagu Ne 723
16.10.2025 poky

THOOPMAIIMHA KAPTKA
aAMiHiCTPaTHBHOI NOCJIYTH

JexnapyBaHHsl Miclsl IPO:KMBAHHA 0CO0H

Yupasjginug «lleHTp HaJaHHA AAMiHICTPATHBHUX MOCAYr» XMIJLHHAIBLKOI MicbKOI paau

(maliMeHyBaHHS cy0’€KTa HaIaHHS aIMIHICTPATUBHOI IMMOCITYT'H Ta/ab0 IEHTPa HAJaHHS

aJIMIHICTPATUBHUX MOCIIYT)

Indopmanis npo cyd’exkra HagaHHS aAMiHICTPATHBHOI NOCJIYTH Ta/a00

HMCHTPY HATAHHSA a}IMiHiCTpaTI/IBHI/IX MmoCJyr

Micne3HaxomKeHHs

Anpeca: Byn. Cronsipuyka, 10, M. XMUTbHUK,
XMUIbHUIBKUN p-H, BiHHUIbKA 0071

22000

Pexum pobotu

— IOHEIUIOK, BIBTOPOK, ueTBep — 3 08.00 rox go 17.00 ron, 6e3 nepepsu;
—cepena — 3 08.00 rox 1o 17.30 rox, 6e3 nepepsy;

—’staung 3 08.00 rox 1o 15.45 rox, 6e3 nepepsy;

— BHUXIHI AH1 — cy0OTa, HE/IsA, CBATKOBI Ta HEPOOOUi JTHI.

Tenedon, ampeca
€JIEKTPOHHOI
MOIITH, BeO-caliT

Ten.: (04338)2-44-66
Enexrponna nmomra: admincentr hm@ukr.net

HopmaTuBHi aKkTH, SKMMH perjiaMeHTY€EThCS MOPS/A0K Ta YMOBH

HAJAHHSA aAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

- 3akoH Ykpainu «[Ipo HagaHHs MyOmiYHUX (€IEKTPOHHHUX MyOTIIHUX)
MOCITYT IIOJAO JEKJIapyBaHHS Ta pPEecTpallii MicIs TPOXKWBAHHSI B
VYkpaini»;

- 3akoH Ykpainu «IIpo micrieBe caMOBpsiIyBaHHS B YKpaiHi»;

- 3akoH Ykpainu «IIpo agMiHICTpaTUBHI TOCITYTHY,;

- 3akoH Ykpaiau «[Ipo mopsaok Buizny 3 Ykpainu 1 B'i3ny B YKpaiHy
rpoMajisiH YKpaiHuy;

- 3akoH Ykpainu «IIpo BilicbkOBHI 000B’S30K 1 BIICEKOBY CIYX)OY»;

- 3akoH VYkpainu «lIpo nepkaBHy peecTpamio pedoBHX IIpaB Ha
HEpYXOMe MaiftHO Ta iX OOTSHKEHbY;

- 3akoH VYkpainu «IIpo enekTpoHHY iAeHTU(IKAIII0 Ta EJIEeKTPOHHI
JOBIpYi MOCITYTHY,

- 3akoH VYkpainu «[Ipo eJexkTpoHHI JOKYMEHTH Ta eJIEeKTPOHHHIA
JTOKYMEHTOOO0Ir»;

- 3akoH Ykpainu «IIpo €nunuil nep>xaBHuil nemorpadiuHuil peectp Ta
JOKYMEHTH, IO  MIATBEP/KYIOTh  TPOMAISHCTBO  YKpaiHW,
HOCBIUYIOTH 0COOY UM il creriaJbHuil cTaTyc;

- 3akoH Ykpainu «IIpo miaTikHi HOCITyTn».

Axtu KaGinery
MinictpiB Ykpainu

- [Tocranosa KaGinery MinictpiB Ykpainu Big 07.02.2022 Ne 265 «lesiki
NUTaHHS JIEKIapyBaHHs 1 peecTpallii MICIl MPOXHUBAHHSA Ta BEJICHHS
peecTpiB TEPUTOPIATILHUX TPOMA»;

- [Tocranosa KaGinery MinictpiB Ykpainu Big 30.12.2022 Ne 1487 «IIpo
3arBepkeHHs [lopsaky opraHizanii Ta BeJ€HHS BICHKOBOTO OOJIKY
IPU30BHUKIB, BiliCbKOBO3000B I3aHUX Ta PE3EPBICTIBY,;




- [locranoBa Ka6inery MinictpiB Ykpainu Big 04.08.2023 Ne 820 «IIpo

3arBep/uKeHHS  [lopsiaKy BHECEHHS  BILIOMOCTEH TIpO  ajapecy
3aJIeKJIapOBaHOT0/ 3apeeCTPOBAHOTO MICIIst MIPOKUBAHHS
(mepeOyBaHHs), IO 3HAXOAWUTHCS HA THUMYAcCOBO OKYIOBaHIi

Pociiicekoro @enepartiero TepuTopii YKpainu, a TakoX Ha TEPUTOPILX,
Ha SIKUX BEIYThCs (Besncsi) O0HOBI i1, Ta BHECCHHSI 3MiH J0 MOPSIIKIB,
3aTBEepUKEHUX MocTtaHoBolo Kabinery MinictpiB Ykpainu Bim 7
motoro 2022 p. Ne 265y,

ITocranoBa KaGinery MinictpiB Ykpaiau Bim 04.12.2019 Ne 1137
«[IuTanas €1UHOTO IEpKABHOTO BEOMOPTATY €IEKTPOHHUX MOCIYT Ta
Peectpy aaMiHICTpAaTHBHHX ITOCIIYT)

AKTH HEHTPAIBHUX
OpraHiB BUKOHABUO1
BJIAIM YKpaiHu

Hakaz MBC Big 16.08.2016 Ne 816 «IIpo 3arBepmxkenns Ilopsaxy
IPOBA/HKEHHS 3a 3asgBaMM MpOo O(OpMIIEHHS JTOKYMEHTIB AJIsi BUI3NY
rpoMaasiH  YKpaiHM 3a KOpPJOH Ha IIOCTIHHE MPOKUBAHH»,
3apeecTpoBanuii B MiHicTepcTBi foctuiii Ykpainu 09 Bepecus 2016
poky 3a Ne 1241/29371,

Hakaz M3C Big 22.12.2017 Ne 573 «IlIpo 3arBepmxenHs Ilopsaxy
MIPOBA/KEHHS B 3aKOPAOHHUX JTUIUIOMAaTUYHHUX YCTAaHOBaX YKpaiHM 3a
3asBaMH TIpO OOPMIIEHHS JTOKYMEHTIB IS 3aJIMINEHHS Ha MOCTIHHE
MIPOKMBAHHS 32 KOPJOHOM I'pOMaJIsiH YKpaiHH, sIKi BUIXalld 3a KOPJIOH
TUMYAcCOBO», 3apeecTpoBaHWii B MiHicTepcTBi roctuiii Ykpainun 18
ciyas 2018 poky 3a Ne 77/31529

AXTH MICLIEBUX
OpraHiB BUKOHABYO1
BJIaJTH/OpraHiB
MICIIEBOTO
CaMOBDSITyBaHHS

YMoOBHM OTPUMAHHSA aAMIHICTPATUBHOI MOCIYTH

ITincrasa mis
OTpUMAaHHS
aZMIHICTPATHBHOT
MOCITYTH

Jlexnapariis mpo Micie IpOoKUBaHHS B €JIEKTPOHHIN dopmi 3acobamu
€IMHOTO JIep)KaBHOTO BEO-TTOpTAITY €ICKTPOHHHUX TOoCiyT (naini — [Topran

His).
JexsapyBaHHs Miclsl POKUBAHHSA 31IHCHIOETHCS 1010 0COOM, SIKA:

1) Mmae macnopt rpoMaissHUHA YKpainu y hopmi KapTKu Ta/abo macnopt
rpoMaJsiHUHA YKpaiHu Ui BUI3AY 3a KOPJIOH, a00 MOCBIAKY Ha MOCTiiiHe
NpoXKUBaHHS, a00 TOCBIAKY HAa TUMYAcOBE MPOKMBAaHHS, O(GOpPMIICHI
3acobamu €IIMHOTO JIepKaBHOTO JIeMOIrpaiuHOrO PeecTpy, BCTAHOBUIIA
MoOuTbHUM nomatok [loprany /lis Ha eneKTpOHHUI TpPUCTPid, KpUTepii
SKOTO MIATPUMYIOTh BHUKOPHCTaHHS TaKOTO JOJaTKa, Ta IPOMIIIA
€JIEKTPOHHY ICHTU(QIKAIII0 Ta AaBTEHTU(IKAIII0 3 BUKOPUCTAHHAM
IHTErpOBAHOI CUCTEMHU aBTEHTH(]iKallii, KBalli()ikOBAHOTO €JIEKTPOHHOTO
nianucy abo IHMMX 3aco0iB eNEeKTPOHHOI ineHTHU(iKallii, SKi JaroTh
3MOT'Y OZJTHO3HAYHO BCTAHOBUTH 0COOY 3asBHUKA;

2) npeknapye Miclie IpoKMBaHHS:

y XKUTI1 IPUBATHOI ()OPMU BIIACHOCTI, 32 YMOBH BHeCeHHs BilomocTeii
PO TaKe KHUTJO 10 Jlep:kaBHOro0 peecTpy pevyoBHX IpPaB Ha
HepyXxoMe MaifHo;




y TYPTOXHTKY, III0 HE HAJEKUTh 0CO01 HAa MpPaBi BIACHOCTI, CIUTBHOL
BJIACHOCTI (CHUIBHOI 4acTKOBOi ab0 CHiIbHOI CyMicHOI BIACHOCTI), 3a
YMOBHM HAJaHHSl 3rOAM YIOBHOBAXEHOi 0COOM 3  yIpaBIliHHS
(yTpuMaHHS) TYpPTOXXKMTKY, IO HaJIEXKUTh 10 chepu ympaBiiHHA
HiAPUEMCTB, YCTaHOB, OpTraHi3allii He3aJeKHO Bil (OpPMHU BIACHOCTI
(maxni - ymoBHOBaXkeHa 0co0a KHTIIA).

[epenix
JIOKYMEHTIB,
HEOOXITHUX JUII
OTPUMAaHHS
aJMIHICTPaTUBHOT
MOCJIYTH, TAa YMOBH
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCIIyTH

Jlyis neknapyBaHHS Micls TIPOKUBAHHS 0€00a MOJA€ B CICKTPOHHIN
dopwmi:
l)nexnaparito npo Micre npokuBaHHs (y AOBUIbHINA (opMi, TpUIaTHIHA
JUISL CIPUMHATTSA 11 3MICTY), B SIKill 3a3HAYAIOTHCS TaKi BiZIOMOCTI MPO
ocoOy:

a) MpI3BHUILE, BIACHE 1M 4, 110 0aTHKOBI (32 HAsIBHOCTI);

0) craTh;

B) JaTa Ta MICIleé HapoO/KeHHs (KpaiHa, 00JacTh, palioH, HACEJIICHUM
IYHKT (3a HassBHOCTI);

T') BIIOMOCTI IIPO TPOMa/ISIHCTBO;

T') ajgpeca XKUTIA, B IKOMY JIEKIIApYETHCS Miclle TIPOKUBaHHS;

J) TOTMepeAHe Miclie NpoXuBaHHS (repeOyBaHHS) 13 3a3HAYEHHSIM
aZipecu JKWTia (SKIIO MOMepedHe Miclle MPOKUBAaHHA (TiepeOyBaHHs)
ocobu Oyr10 3apeecTpoBaHO ab0 3a/IEKJIAPOBAHO);

€) KOHTaKTHI AaHi (HoMep TenedoHy, ajpeca eIeKTPOHHOT MOIITH, 1HII
3aco0M 3B’513KY (3a HasIBHOCT1);

€) PEKBI3UTH IAaCIOPTHOTO JOKYMEHTa ocoOu (cepis Ta/abo HOMmeEp,
Jata  BHJAA4l [MacmopTa TrpoMajsHuHA YKpaiHu, HallMeHyBaHHs
YIOBHOBaXEHOTO Cy0’€KTa, IO BHJAB, CTPOK [ii (32 HASIBHOCTI); IS
JTUTUHU BIKOM 10 14 pokiB, KpiM 1HO3EMIIIB Ta 0¢i0 03 TpOMaITHCTBA, -
cepist Ta HOMEp CBIOIITBA MPO HAPOKEHHS a00 PEKBI3UTH JOKYMEHTA
PO PpEeCTpalilo HApOKEHHS, BHJAHOTO KOMIIETEHTHHUM OpPraHOM
1HO3EMHOT JIEp>KaBH 1 JIErajJi30BaHOTO y BCTAHOBJICHOMY MOPSAKY, SKIIO
1HIIe He nependadyeHo MDKHAPOIHUM JOrOBOpPOM YKpaiHu, 3roja Ha
000B’s3KOBICTh SIKOTO HajgaHa BepxoBHorw Pamoro Ykpainu, 3a ymMOBHU
MIATBEPKCHHS TaKAX BIZIOMOCTEN 3aco0amMu €JICKTPOHHOT
1HbOopMaIiitHOT B3aEMOIii;

’K) PEKBI3UTH IacIIOPTHOTO JOKYMEHTa 1HO3eMIlE 4u ocobu 0e3
rpOMasIHCTBA (32 HASBHOCTI) - 7S 0C10, K1 JEKIapyIOTh MICIIE CBOTO
MIPOKMBAHHS Ha IMJCTaBl IMMOCBIAKKM Ha TIOCTIHHE NpPOXUBaHHS abo
MOCBIIKM HAa TUMYacOBE MPOXKUBaHHs, 0(hOpMIIeHOT 3acobamMu €IMHOTO
JEPKABHOTO AeMOTpadidHOrO PEECTPY;

3) YHIKaIbHUH HOMEp 3amucy B €IMHOMY JIep)KaBHOMY
nemorpagiuHOMy peecTpi (3a HassBHOCTI);

M) peecTpalifHuii HoMep OOIIKOBOT KapTKU IUIaTHMKA MOJATKIB (3a
HAsBHOCTI);

1) oxpemuil HOMep 3amucy B €IUMHOMY JepKaBHOMY peecTpi
NPU30BHUKIB, BINCHKOBO3000B I3aHUX Ta PE3EPBICTIB (32 HAABHOCTI) a00
BITOMOCTI  BIAICbKOBO-OOJIKOBOTO  JOKyMEHTa (THI  BiiiCBKOBO-
OOJIKOBOTO JIOKyMEHTa, HaWMEHyBaHHs paioHHOro (00’€IHaHOIO
paifoHHOT0), MICBKOTO (pallOHHOTO y MicTax, 00’€IHAaHOTO MICHKOTO)
TEPUTOPIAILHOTO LIEHTPY KOMILJIEKTYBAHHS Ta COLIAIBHOI MiATPUMKH
(mami - TepUTOpiaIbHUM LEHTP KOMIUICKTYBaHHSI Ta COL{aJIbHOI
HOiATPUMKH), B sKOMy ocoba mnepeOyBae Ta/abo mnepeOyBaia Ha
BiliICbKOBOMY OOJNIKy; A BiMiCbKOBO300OB’sI3aHUX Ta PE3EPBICTIB -
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TaKOXX cepis Ta/abo HOMEp BIHCHKOBO-OOIIKOBOTO JOKyMEHTa (3a
HAsBHOCTI);

i) mpi3BuIIa, BIACHI iMEeHa Ta 1O OATHKOBI (32 HASBHOCTI), KOHTAKTHI
na"i (HoMmep TenedoHy, aapeca ENeKTPOHHOI MOIITH, iHII 3aco0u
3B’s13KY (32 HASBHOCTI) 0aThKiB a00 IHIIMX 3aKOHHHUX MPEJICTABHUKIB YU
OJIHOTO 3 HHX, 32 a/IPECOI0 SKOTO (SIKHMX) 3IMCHIOETHCS JIEKJIapyBaHHS
MICISl TIpOXKWBaHHS TuTHHH. OTpUMaHHS Ta IEpeBipKa BiIIMOBITHUX
BigoMocTel y Jlep>kaBHOMY PEeCTpi akTiB MUBUIBHOTO CTaHY IpOMaIsiH
3abe3neuyeTbcsi  3acobamMu  €AMHOTO  JEPIKAaBHOTO  BEO-TOpTay
€JIEKTPOHHUX TOCIYT;

1) pi3BUIIE, BIACHE iM s, 110 0ATHKOBI (32 HASIBHOCTI), KOHTAKTHI JIaH1
(HOMEp TenedoHy, agpeca eNeKTPOHHOT MOIITH, 1HIN 3ac00M 3B’ SI3KY (3a
HasBHOCTI) Ta Mocaja yMmOBHOBAXEHOT 0COOM JKUTIIA, sIKa HaJana 3rofy
Ha JIEKJIapyBaHHS MiCIls IPOKUBAHHS 0COOM Y BUITAJKaX, BCTAHOBJICHUX
UM 3aKOHOM;

K) nata GopMyBaHHS JIeKJIapailii;
2)B110MOCTI PO CIUIATy aAMIHICTPATUBHOTO 300DYy.

BinmoBimaneHiCTh 3a TIOBHOTY Ta JOCTOBIPHICTH BIIOMOCTEH,
3a3HavYeHUX Y JCKiapairii, Hece 0cooa, 1o ii mojae.

3a00poHsIETbC BUMAaraTu s JEKIapyBaHHS Miclsl MPOKUBAHHS
MOJaHHsI 0CO0O0I0 BIiJOMOCTEH Ta/ab0o JOKYMEHTIB, HE MepeadadeHux
3akoHoM Ykpainu «IIpo HagaHHS MyOaidHUX (€IEKTPOHHUX ITyOITYHHX)
MOCIYr MIOJO JEKIapyBaHHS Ta pEeCTpalii Micls MpOKUBaHHSA B
VYkpaini».

VY pa3i k10 0ocoda He € BJIACHMKOM (CHiBBJIACHHUKOM) KUTJIA, 32
aJIpecoro sIKOro JeKJIapyeThesi Micile il Mpo:KMBaHHSA Ta BIIOMOCTI PO
sKe BHECEH1 10 [Iep:kaBHOTO peecTpy peuoBUX IIPaB Ha HEPYXOMeE MaifHoO,
y Jeknaparlii mpo MiCIle MPOXUBAHHS JOJATKOBO 3a3HAYAIOTHCS
BIIOMOCTI MPO BJacCHUKA (CIIBBJIACHHUKIB) KHUTJIAa OKPEMO CTOCOBHO
KOXHOT'O BJIACHHMKA (CITIBBJIIACHUKA) XKUTIIA, a CaMe:

1) npi3Buie, BiacHe iM’s1, 10 OATHKOBI (32 HASIBHOCTI);

2) nata HapoOJDKECHHS,

3) peKBI3UTH MACHOPTHOTO JOKYMEHTa 0coOM (cepis Ta/abo Homep, nara
BUJa4i, HalilMEHYBaHHS YIIOBHOBAaXKEHOTO Cy0’€KTa, 1110 BUAAB, CTPOK il
(3a HagBHOCTI) Tacmopra TpoMaJsHWHA YKpaiHM ab0 NacmopTHOTO
JOKYMEHTA 1HO3eMIIs Ud 0coOu 0e3 TpOMa/ITHCTBA);

4) peectpaniiiHuii Homep 00JIIKOBOI KapTKH IUIATHUKIB MOJIATKIB 3T1IHO
3 JlepkaBHUM peecTpoM (HI3UYHUX OCIO - TUIATHHUKIB MOJATKIB;

5) BiIOMOCTI PO AOKYMEHTH, IO HIATBEPIKYIOTh MPABO BIACHOCTI HA
00’€KT HEpyXOMOro MaiiHa (Ha3Ba, HOMEp Ta Jara JOKYMEHTa, IO
HiATBEPKYE MPABO BIACHOCTI);

6) KOHTaKTHI JaHi (Homep TenedoHy, ajpeca eIeKTPOHHOT MOIITH, 1HII
3aco0u 3B 513Ky (32 HAsBHOCTI).

Y pa3si kom 0co0a He € BJIACHMKOM (CIiBBJIACHMKOM) KMTJIA, 32
aJipecor0 SIKOro JACKJIAPY€EThCsl Micue il MPOoKUBAaHHA, JIEKIapyBaHHS
MiCllsl TIPO’KMBaHHS O0COOM 3JIHCHIOETBCS 3a 3r0J0K  BJIACHUKA
(CTIBBIACHUKIB)  KUTJIA, YIOBHOB)KEHOI 0COOM  KHUTJIa, sKa
HiATBEP/UKYETbCS  €JIEKTPOHHUM  IMIAMHMCOM, 10 0a3yeTbcs Ha
kBajipikoBaHOMY  cepTHUdIKaTi  €NeKTPOHHOrO  MiANUCY  Ta
BiZloOpakaeThcs B JeKJIapallii mij yac il popmMyBaHHSL.
3roga BiacHHMKa (CHIBBJIACHUKIB) KMTJIA He BHMAra€Tbcsl y pasi
JIeKJIapyBaHHsI Miclis MPOKUBAHHS JiTeil BikoM 10 18 pokiB 3a agpecoro




3aJIeKJIapPOBAHOTO/ 3aPEECTPOBAHOTO MICIS MPOKUBAHHSI iX OATHKIB 200
THIIMX 3aKOHHUX MPEJICTAaBHUKIB YU OJIHOTO 3 HUX.

IloBHOITHI 0cO0M 1EKIapYIOTH MiCIIe CBOTO MPOKUBAHHS CAMOCTIHHO.
Jutuna Bikom Bigx 14 pokiB caMOCTIHHO JeKIapye Miclie CBOTO
IPO’KUBAHHS 32 33/ICKJIAPOBAHUM/ 3apEECTPOBAHUM MICLIEM ITPOKHBAHHS
0aTpKiB 200 IHITMX 3aKOHHUX IMPEICTABHHUKIB YM OJHOTO 3 HUX 0e3 ix
3TOJIH.

Jutuna Bikom Bix 14 pokiB caMOCTIHHO JeKIapye Micle CBOTO
MIPOKUBAHHS 3a aJpecoro HIIIOTO JKUTIIA, HDK
3aJIeKJIapOBaHe/3apeeCTPOBAHE MiICIIe TPOKUBAHHS 11 0ATHKIB 200 THIIMX
3aKOHHUX TPEJCTAaBHUKIB, 32 3rofA0i0 0aThbKiB 200 iHIIMX 3aKOHHHX
NPeICTABHUKIB 4YM OJHOI0 3 HHX. Y pa3i JeKIapyBaHHSA MICIS
INPOXKUBAHHS y TYPTOXKUTKY Ha Iepio] 3100yTTS OCBITH Taka 3roja He
Ha/1a€ThCS.

Micue npoxuBaHHSI AWTHHM Bikom 10 14 pokiB Moxe Oytu
3a/ICKJIAPOBAHO 3a aJ[PECOI0 MICIA MPOXKUBAHHS OJHOTO 3 OATHKIB abo
IHIIMX 3aKOHHHUX MPEJICTABHUKIB, 30KpeMa OJHOYACHO 13 3HATTAM 3
MONEPETHBOTO 33/I€KJIAPOBAHOI0/3apEECTPOBAHOIO MICHS MPOKUBAHHSA,
3a JEeKJIapairi€ro, MoJaHOK OJHHM 3 i 0aThKiB a00 IHIIUX 3aKOHHHUX
MPEACTAaBHUKIB 32 3ro/0l0 iHIIOro 3 O0aTbKiB a00 3aKOHHHX
NpeACTABHUKIB IUTUHH.

3roga iHmoro 3 0arbkiB a00 3aKOHHMX NPEACTABHUKIB AUTHHH
MIATBEPDKYETHCS  €NMEKTPOHHUM  TIANMHCOM, 10 0a3yeTbcs Ha
KBaTihikoBaHOMY CepTH(IKATI ICKTPOHHOTO MIAMHCY.

VY pa3i gKmo Micre NpoKUBaHHS OaThKiB a00 IHIIMX 3aKOHHHUX
MPEJACTaBHUKIB JAUTHHU 3apEECTPOBAHO/ 3aJEKIApOBAHO 3a OJIHIEIO
aJpecolo, 3roja iHmoro 3 0aTbKiB a00 3aKOHHHUX MNPEJACTABHUKIB He
HA/IA€THCSL.

VY pasi AexyapyBaHHS MICISI IPOKUBAHHA, Y TOMY YHCI1 3 OJJHOYACHUM
3HATTSIM 3 TONEPEIHBOr0 33JEKJIaPOBAHOI0/3apeeECTPOBAHOTO  MICIIS
npokuBaHHs (repeOyBaHHs), 6aTbKaMH a00 OJHUM 3 HHX pa3oM 3
JTUTHHOIO (TiTbMM) BikoM 10 14 pokiB Ha KOXKHOTO 3 HUX (OPMYIOTHCS
OoKpemi Jeknapaiii mnpotaroMm 24 TOAWH, SKI HAJCUIAIOTHCA JI0
ynpapJjiHHs  «lleHTp HagaHHs  AAMIHICTPATHBHUX  IOCJIYI»
XMiTbHUIBKOI MiCbKOI paau

Jexnapanis npo micue mNpoXMBAHHA MoOke OyTH NOJaHa 3a
iHiiaTMBOIO BJIaCHMKA KUTJIA a00 YIIOBHOB)XEHOI 0CcOOM KHTIA 3a
YMOBH HaJlaHHS B eJeKTpoHHINA (opmi 3acobamu Iloprany [is 3roau
0co0u, Miclle MPOKUBAHHS SKOI EKIAPYETHCS B LIbOMY JKUTIL. 3roja
ocobu, Micle MpOXKHUBAHHA $KOI JEKIapyeThCs, MIATBEPIKYETHCS
€JIEKTPOHHUM  MIANUCOM, 10 Oa3yeThbcsl Ha  KBali(pikoBaHOMY
cepTUdiKaTi eJeKTPOHHOTO MIATHUCY.

[Tin yac momaHHs nAekiapalii Ipo MicClle NPOXXHBAaHHS B IYPTOKHTKY
3aKJay OCBITHM 3rojia YIOBHOB)KEHOI OCOOM >KUTJIAa 3aCBIIUYeThCS ii
€JIEKTPOHHUM  MIANUCOM, 10 0Oa3yeThbcsl Ha  KBali(pikoBaHOMY
cepTUdiKaTi eJIeKTPOHHOTO MIAIHUCY.

®opmyBaHHA AekJapaunil npunuHsaeTrbes 3acodamm Iloprany is,
SIKIIIO 3a3HaueH1 y Hill BIJOMOCTI:

- HaJaHi He B MOBHOMY 00cs3i;

- HE BIANOBIJAIOTh BUMOTaM apH(PMETHHYHOro Ta (HOpMaTO-JIOTTHHOTO
KOHTPOJIIO;




- HE BINMOBIAAIOTH BiOMOCTSIM, oTpuMaHuM 3acobamu [loprany [lis 3
BIMOBITHHUX 1H(POPMALIITHO-KOMYHIKAI[IITHUX CUCTEM.

[Micns popmyBanns nexiaparnii nporpamauMu 3acobamu [lopramy
Jis Ta HaKIaJEHHS EJCKTPOHHOTO MIANUCy, MmO Oa3yerbcs Ha
KBaJlipiKOBAaHOMY CepTH(IKaTi eJIEeKTPOHHOTO WiANUCY, JeKIaparlis
ONOKYETbCS ISl pefaryBaHHS Ta HAQJICWIAETHCS Yepe3 €IUHY
iHpopmaniiiny cucremy MBC no ynpaBiainas «LleHTp HagaHHs
aAMiHiCTPaTHBHMX NOCJAYr» XMiJIbBHHIBKOI MicbKOI pajun

10 [opsinok Ta crioci6 | [Toganus B enekTpoHHIN Gopmi 3acobamu [oprany Jlis aekmapartii mpo
MOTaHHS MicCIIe TPO>KMBAHHSI.
JIOKYMEHTIB,
HEOOXIIHUX I
OTpPUMAaHHS
aJMIHICTPaTUBHOT
MOCITYTH
11 [InatnicTh AJIMIHICTpaTUBHA MOCIYTa € MJIaTHOIO.
Ha/IaHHS
aZMIHICTPATHBHOT
MTOCITYTH
11.1 | HopmaruBHO- - 3akoH Ykpainu «I[Ipo HamaHHS myOniyHUX (€IEKTPOHHUX MYOIIYHUX)
MPaBOBI aKTH, HA MOCIYr [IOJ0 JACKIApyBaHHS Ta PEeCTpallii Micls MPOXKUBAaHHS B
MIZCTaB1 AKUX VYkpaiHnu;
CTATYETHCSA IIaTa - 3akoH Ykpainu «IIpo agmMiHICTpaTHBHI TOCTYTH
11.2 | Po3mip Ta mopsiiok 3a JEKJIapyBaHHS MicCIIst MIPO>KUBAHHS CIIPaBJISETHCSA
BHECCHHS TIJIaTH 32 | aAMiHicTpaTHUBHHUIi 30ip y po3Mipi:
a7MIHICTPATUBHY 1) 1,5 BigcoTKa MPOKUTKOBOTO MiHIMyMy, BCTAHOBIICHOTO ISt
MOCIYTY mpare3laTHUX 0ci0 Ha 1 CIYHS KaJeHAApHOTO POKY, - 3a JIeKJIapyBaHHs
MICIIS TIPOKUBAHHS Y pa3i 3BEPHEHHS 0COOU MPOTATOM BCTAHOBJIEHOTO
3axoHoM Ykpainu «[Ipo HagaHHS myOnidYHUX (SJIEKTPOHHUX ITyOJIIYHHX )
MOCIYr IOJO0 JCKJIapyBaHHS Ta peecTpauii MICHsi MpPOXKUBAHHS B
VYkpaini» (1ani — 3aK0H) CTPOKY;
2) 2,5 BiICOTKa MPOXKUTKOBOTO MIHIMYMY, BCTaHOBJICHOTO JIJIst
npate3aaTHux ocid Ha 1 CluHA KaJeHJapHOro POKY, - 3a JeKJIapyBaHHs
MICISl TpPOXHBAaHHS Yy pa3l 3BEpPHEHHS OCOOM 3 TMOPYIICHHSIM
BCTAHOBJICHOTO 3aKOHOM CTPOKY.
3a nexnapyBaHHsS Micls MPOXXUBAaHHS OJHOYACHO 13 3HATTAM 3
MOMEPEJHBOI0  MICHS  MPOKMBAaHHA  aJMIHICTpAaTUBHHH  30ip
CIPAaBJSIETBCSl  JIMIIE 32 OJHY aJAMIHICTPATHBHY MOCJIYry
(mexnmapyBaHHS MICIS IPOKUBAHHS).
Chnata aAgMiHICTpaTUBHOTO 300pYy 3AIMCHIOETHCS 3a JOMOMOTOIO
3aco6iB Ilopranmy s mig wac QopmyBaHHsA pAeknapanii mepex ii
nojgaHHsM. Ilpu 1pOMy JOKYMEHT, W0 MIiATBEP/UKYE cCILIaTy
aJIMIHICTPAaTUBHOTO 300Dy, 10 JeKJIapallii He JOJa€ThCs.
11.3 | Po3paxyHkoBuii
PaxyHOK JjIst
BHECEHHS IUIaTH 32
NOCIYTY
12 Crpok HazaHHA VY neHb HaAXODKEHHS JieKiapalii a0 Ha HaCTYNMHUN poOOUMid JIeHb
aJIMIHICTpAaTHBHOI | y pa3i KOJIM JAeKJapallist Haaiinuia y Hepobouuii yac.

MIOCJIYTU
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[epenik mincras
BiIMOBH Yy HaJIaHHI1
aJIMIHICTPaTUBHO1
MOCITYTH

ITocagoBa ocoda yHpaBJiHHSA «leHTp HaJaHHA
aJAMiHiCTPaTHBHMUX NOCJIYr» XMiJIbHMIBbKOI MiCbKOI paJH BiIMOBJIsI€
y JIeKIapyBaHHI MiCIIsl IPOKUBAHHS Y pa3i KOJH:

- y Jlep’kaBHOMY pEECTPi PEYOBHX MPAB HAa HEPYXOME MAWHO MICTATHCS
BIJIOMOCTI TIPO OOTSKEHHSI IIOJI0 JKUTIA, SKe 0c00a JEKIapye K Micie
NPOXKMBAaHHS, IO CTOCYIOTbCS 3a00pOHHM  JIEKJIApyBaHHS — MicLs
NPOKUBAHHS y TAaKOMY JKHTII, abo mepeOyBaHHSA JKWTIA B IMOTEI,
JIOBIpUiif BIACHOCTI SIK crocoOy 3a0e3neueHHs] BUKOHAHHS 3000B’s13aHb
(y pasi BiICyTHOCTI IMCBMOBOI 3TrOJIM BiAMOBIIHOTO IMOTEKOAEPIKATEIS
a00 TOBIPYOTO BIACHUKA HA JCKJIAPYBAHHS MICI[S IIPOKUBAHHS);

- BitomocTi [lepkaBHOTO peecTpy peuoBHX MpaB HA HEPYXOME MAHO HE
BI/IMOB1/Ial0Th BIJOMOCTSIM, 3a3HAUYEHUM Y MOJIAHUX 0COO0I0 JTAHHX;

- 0co6a He nojana abo 1nojana He B IOBHOMY 00¢s31 HEOOX1TH1 BITOMOCTI;

- y MOJaHUX 0CO00I0 BIAOMOCTSIX MICTATHCS HEAOCTOBIpHI AaHl abo
MOJIaH1 IOKYMEHTH € HeJIMCHUMU;

- 3BepHYJIacs IUTHHA BiKOM /10 14 pokiB abo ocoba, He YTOBHOBaX€HA HA
MOJJaHHS JOKYMEHTIB;

- KUTIy, B SKOMYy oco0a JeKjapye CBOE€ MICIE MPOKHUBAHHA, HE
MIPUCBOEHA a/Ipeca Y BCTAHOBIIEHOMY MOPSIKY;

- 3a aJIpecolo KHUTJa, B AKOMY 0co0a JeKJIapye CBO€ MicClle MPOKUBAHHS
HassBHUN 00’ €KT HEPYXOMOTO MalHa, KU HE HAJIC)KUTH 10 KHUTIIA,;

- BITOMOCTI peecTpy TEPUTOPIATBHOT rpoMau 10,10
3a/ICKJIApOBAHOT0/3aPEECTPOBAHOTO MICIS MPOKUBAaHHS (TepeOyBaHHS)
0aThbKiB 200 1HITWX 3aKOHHHUX MPEJACTABHUKIB JUTHHU BIKOM /10 14 pOKiB
HE BIINMOBINAIOTH BIAOMOCTSM, 3a3HAYE€HUM Yy JeKJaparlii, MoJaHii
CTOCOBHO JIUTHHH,

- JlaHi peectpy TEPUTOPIATBLHOT rpoMaiu 1010
3a/ICKJIApOBAHOI0/3aPEECTPOBAHOTO MICIS MPOXKUBAHHS (TIepeOyBaHHS)
0aThKiB a00 IHIIMX 3aKOHHUX MPEJICTAaBHUKIB TUTHHU BikKOoM Bix 14 1o 18
POKIB HE BIJIMOBIAIOTH BiJOMOCTSIM, 3a3HAYCHHUM Y JEKJIaparlii, moaaHii
JIUTHHOIO.

He moxe Oytu mifgctaBoro Uis BIAMOBH Yy JEKJIapyBaHHI Micls
NPOKUBAHHSA 3a JCKJIapalli€lo, IOJIaHOK B CICKTPOHHIA Qopmi,
BIZICYTHICTh B 0COOM OKPEMOT0 HOMeEpa 3anucy y €AMHOMY JIepKaBHOMY
pEECTPi MPU30BHUKIB, BIHCHKOBO3000B’ I3aHUX Ta PE3EPBICTIB.
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PesynbraT HagaHHsS
aJIMiHICTpaTHUBHOT
MOCIIYyTH

JlexnapyBaHHsI Miclig IPOKUBAHHSA 0COOHM a00 PIlIEHHS PO BIIMOBY
y JeKJIapyBaHHI MICIls MPOKUBAHHS B YCTAHOBIEHOMY 3aKOHOJaBCTBOM
HOPSJIKY.
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Cnocobu
OTPUMAHHS
BIAIOBIAI
(pe3ynbTary)

3acobamu Iloprany [lis Ha afpecy eneKTpOHHOI NOIITH 3asiBHUKA, a
TaKOX J0 MOTr0 OCOOMCTOTO €IEKTPOHHOTO KabiHEeTy KOpHCTyBaua Ha
Ioprani [is (y pa3i yrBopeHHs KabiHeTy) a0 y MOOUIbHMH J0JATOK
[oprany His.

[Tpumirka

JleknapyBaHHA Miclid TPOKHBAaHHSA OCOOM He € MiACTaBOIO JIA
HA0YTTSl TaKOK 0C0000 NpaBa BOJIOAIHHS, KOPHCTYBAaHHSl YU
PO3NOPS/IZKEHHS KUTJIOM (Y TOMY YHCIII HE € MiJICTaBOIO JJISl BCEJICHHS
Yy BM3HaHHSA 3a 0co0OI0 MpaBa Ha MPOKHMBAaHHA Ta/abo mpaBa
KOPUCTYBAHHsI )KUTJIOM), PO PO’KUBAHHS B IKOMY 0c00a MOBIIOMUIIA.




Ocoba Moxe 3a7eKiapyBaTH CBO€ MiClle MPOXHMBAHHS JMIIE 32
OJIHIEI0 a/IPECOIO.

3a3HayeHa HOpMa HE TOMMPIOIOTBCI Ha  ocib, ajapeca
3aJIeKJIapOBAHOT0/3apEECTPOBAHOTO MICIS MPOKHUBAHHS (IepeOyBaHHS)
SKUX 3HAXOJIUTHCS HA TEPUTOPIAX, HA SKUX BEIYThCs OOHOBI 1ii, abo
THUMYacoBO OKynmoBaHUX Pociiickkoro ®Dezepalii€ro  TEPUTOPISX,
BKITFOUEHUX JI0 TIEPEIIIKY TEPUTOPIi, HA SKUX BEIYThCs (BEJMCs) OOMOBI
nii  abo TMMYacoBo  OKymoBaHWX  Pocilickkoro  Denepariero,
3aTBEpKEHOro MiHpeinTerpalii, Ui SKHMX HE BH3HAYCHa Jara
3aBepIIeHHST 0OHOBHX Aill (MPUITMHEHHS MOKIMBOCTI OOHOBHX Iiif) ab0
THMYacoBOi okymairii. Taka ocoba MoXke 3aJeKiIapyBaTH MICIIE CBOTO
NpOXKUBAaHHS 0€3 3HATTS 3 peecTpalii MICUS CBOro MOINEPEeIHbOTO
NpOKUBaHHS Ta 0Oe3 BHECEHHsA Oyab-sSKUX BIAMITOK JI0 Tacmopra
rpoMasTHIHA YKpaiHu, BUTOTOBICHOTO Y (POPMi KHUKECUKH.

v JTAHOMY BUIIAJIKY, B1JOMOCTI po azpecy
3a/IeKJIapOBaHOI0/3apEECTPOBAHOIO MICIIs TPOXKUBAHHS (1IepeOyBaHHs),
0 3HAXOJAUTHCS Ha TEPUTOPIAX, HA SIKUX BEAYThCcsS OOMOBI maii, abo
THUMYacoOBO OKymoBaHUX Pociiickkoro  ®Denepalficro  TepUTOPISIX,
BKJTFOUCHHX JI0 TIEPENTIKY TEPUTOPIi, HA SIKUX BEIYThCs (Benucs) O0HOBI
nii  abo TmmvacoBo  okymoBaHux  Pociiicekoto  Denepartiero,
3aTBEep/DKCHOr0 MIiHpeinTerpaiii, g SKHX HE BH3HaueHa Jara
3aBepIICHHS] 0OMOBHUX il (MPUIMMHMHEHHS MOXJIMBOCTI OOMOBUX Jiii) abo
THMYACOBO1 OKYIIaIlii, BHOCSTHCS JI0 PEECTPY TEPUTOPIATHHOT IPOMAJIH,
sgKa 3IIMCHWIA BIANMOBIIHY PEECTpPAIIfHY MiI0 3a MEXaMH TaKHhX
TEPUTOPIH.

Ha mnepion tumuacoBoi oxkynamii Pociiicbkow ®Denepanicro
TepuTOpili YKpaiHM, a TakoXX Ha TMeEpiojJ BITHECEHHS Yy TOPSIKY,
BcTaHoBlieHOMY KabGinetom MiHicTpiB VYKpaiHu, TepUTOpIaIbHUX
rpoMaa 10 TEpPUTOPIA, Ha SKUX BeAyThcs (Benucs) OOHOBI ii,
3apeecTPOBAHUM a00 3aJeKJAPOBAHUM MiclleM TPOKMBAHHS
AUTHHU BBAaXATH 3apeecTpoBaHe a0o 3ajeKkJapoBaHe Micle
NMPOKUBAHHA ii 0aTHbKIB 200 iHIIMX 3aKOHHUX NPEACTABHUKIB YU
OJHOT0 3 HUX, 3 IKMM NPOKUBAE TUTHHA.

BinomocTti mpo 3apeecTpoBaHe Micue NPOKMBAHHA JUTHHH Ha
TUMYacoBO OKymoBaHiil Pociiicbkoro denepaiiiero Tepuropii Ykpainu, a
TAaKOX Ha TEPUTOPIAX, Ha SKUX BeayThcs (Benucs) OoioBi nii,
BHU3HAUCHUX Y MOPSAKY, BcTaHOBIeHOMY Kabinerom MiHicTpiB Ykpainu,
3a 3a8BOI0 OATHKIB 200 IHIIMX 3aKOHHUX MPEJICTABHUKIB UM OJTHOTO 3 HUX
BHOCATBCSL /10 PEECTPY TEePUTOPiaJIbHOI TPOMAAU BiANOBIIHUM
ynpaBiaiHHaM «IleHTp HagaHHA aJMIHICTPATHBHHX MOCIYI»
XMUIbHMIBKOI MiCHKOI paJu M 4ac AeKkjJapyBaHHs a00 peecTpamii
MicUsi MPOKUBAHHS JUTHHU 4YM 32 0a:KkaHHAM 0aTbKIiB a00 iHIIMX
3aKOHHMX NMPEJICTABHUKIB YH OJHOI0 3 HUX, AKIIO iH(popMaunia npo
TaKy AUTHHY MICTHTBCSI B PE€CTPI Li€l TepUTOpPiaIbHOI TPOMAaIH.

I'pomanssaue Ykpainu, skuil OpoknBae Ha TepuTopii YKpaiHu, a
TaKOXX 1HO3eMellb 4M ocoba 0e3 TPOMaAsIHCTBA, SKI HA 3aKOHHUX
nijicTaBax MOCTifHO a00 TUMYAacOBO MPOXKUBAIOTH HA TEPUTOPIi YKpaiHu,
3000B’s13aHi mporsarom 30 kajeHAapHMX AHIB MicJas 3HATTH i3
3a1eKJAPOBAHOI0/3aPEECTPOBAHOIO  Miclsl  NMPOKMBAHHA  Ta
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npulOyTTss /0 HOBOI0 Micusi NpPOKUBaHHA (mepe0yBaHHs)
3ajieKJiapyBaTu/iioro.

barpkn  abo  iHImII  3aKOHHI  NpEACTaBHUKK  3000B’si3aHi
3aJleKJapyBaTH Micle TMPOKMBAHHS HOBOHAPOMKEHOI JUTHHU

Ino3emenn, ocoda 6e3 rpomaasiHCTBa 3000B’sI3aHI 3a1eKJIapyBaTH
CBO€ Miclle MPOKMBAHHS Ta Micue MPOKUBAHHSA JiTell Bikom 1o 14
POKiB (y TOMy 4HUCIIi HOBOHAPO/DKEHUX JiTel), 6aTbkamu ab0 IHITUMU
3aKOHHUMH IIPEJICTaBHUKAMU SIKUX BOHU €, MPOTATroM 30 KaJleHIapHUX
AHIB 3 THS OTPUMaHHS OCBIJKH HA IMOCTIHE MPOKUBAHHS, TOCBIIKN Ha
TUMYacOBE IMPOKMUBAHHS, MOCBITYCHHS ODLKEHIIS, IMOCBIMTYEHHS OCOOH,
sKa oTpeOye M0AaTKOBOTO 3aXHUCTY, MOCBIMYCHHSI 0COOU, SIKI HaJIaHO
THUMYaCOBUM 3aXuCT, ab0 TMIiCis 3HATTA 13 3aJeKiIapoBaHOro abo
3apeeECTPOBAHOTO MICIIS TPOKUBAHHS.

3a OaxaHHsIM OarbKiB YM OJHOTO 3 HHUX BIZOMOCTI JJIA
AeKJIApYBaHHSI Micusi TPOKMBAHHS HOBOHAPO/KEHOI [IMTHHU
MOKYTb OYTH IOJ[aHi 10 OpraHy JIep>KaBHOI peecTpallii akTiB HUBLUILHOTO
CTaHy MiJ 4Yac NpPOBeJeHHSI JepP:KaBHOI peecTpanii HAPOIKEHHSA
autuHu. OpraHu JAep:KaBHOI peecTpamii akTiB IHUBUIBHOTO CTaHy B
nopsKy, BcraHoBieHoMy KabiHeTroM MiHicTpiB Ykpainu, HanpaBisioTh
Taki BIJOMOCTI 0 OpraHiB peecTparii Juisi BHECEHHs iHopMalii 110
PEECTPY TEPUTOPIATHLHOT TPOMAIH.

Kepyrouuii cnpaBaMu BUKOHKOMY

XMUIbHUIBKOI MiCbKOI paau

Cepriit MATAII




