Honatoxk Ne 20

JI0 pillICHHS BUKOHABYOTO KOMITETY
XMUTBHUIBKOT MicbKOT pagu Ne 723
Bin 16.10.2025poky

THOOPMAIIMHA KAPTKA
aAMiHiCTPaTHBHOI NOCJIYTH

Jep:xaBHa peecTpallisi mepexoay IPUIMUYHOI 0COOHM 3 MO/IEIBHOIO CTATYTY HA AisSVIbHICTH HA miAcTaBI
BJIACHOT'0 YCTAHOBYOI0 JOKYMeHTa(KpiM rpomMajachkoro ¢opMyBaHHs Ta peJiriiHoi opranizairii)

Yupapainusg «HeHTp HATAHHA AAMIHICTPATUBHUX HOCJYD» XMiJIbLHAILKOI MiCLKOI paau

(HaliMmeHyBaHHS Cy0’€KTa HalaHHS aMIHICTPATUBHOI IMOCIYTH Ta/ab0 IEHTPY HAJAaHHS aJMIHICTPAaTUBHUX

IIOCJIYT)

Indopmanis npo cyd’exra HaaHHA AAMIHICTPATUBHOI MOCIYTH
Ta/a00 HEeHTPY HAAHHSA AAMIHICTPATHBHHUX MOCIYT

1 {Indopmaris npo LTHAII

Ynpasainaa «lleHTp HagaHHA aaMiHICTPATHBHHUX MOCIYI»
XMUIbHULBKOI MiCHKOI paau
Anpeca: Byn. Cromsipuyka, Oya.10, M. XMUTbHUK,
oOmacTti, 22000.
Ten./daxe: (04338) 2-20-85
Be6-caiit: http://rada.ekhmilnyk.gov.ua
EnextponHna momrra: admincentr_hm@ukr.net
Pe:xxum pobortu:

- TIOHEJAUIOK, BIBTOpOK, ueTBep - 3 08.00 rox mo 17.00 rox, 6e3

TepepBH;
- cepena - 3 08.00 rox 1o 17.30 rox., 6e3 nmepepsu;
- wsaraA - 3 08.00 rox no 15.45 rox., 6e3 nmepepsu;
BHXIJHI JIH1 - Cy0OTa, HEZIUIsI, CBATKOBI Ta HEPOOOU1 JIHI.

Bigauneskoi

HopmaTuBHI aKTH, AKHMH PerJIaMeHTYEThCS HATAaHHS aJIMIHICTPATHBHOI OCJIYTH

2 |3akonu Ykpainu

3akon Yxkpainu «lIpo nmepkaBHy peecTpaiiro IOpUIAIHUX OCi0,
Gi3MYHUX 0CI0 — MIAIPHUEMITIB Ta TPOMAJICHKUX (DOPMYBaHb

3 | Akt KaGinety MiHicTpiB
VYkpainu

[Toctanosa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TuTanHs €IMHOTO JEP’KABHOTO BEOIIOPTAITY €ICKTPOHHUX MOCITYT
ta PeecTpy aaMiHICTpaTUBHUX MOCTYT»

4 | AKTH IIEHTpAJIBHUX OPraHiB
BHUKOHABYOT BJIaJIN

Haka3 MinictepctBa roctuilii Ykpainu Bim 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxeHHs ¢opMm 3aiB y cdepi Aep>kaBHOI peecTparii
IOPUIUYHUX 0CI0, (PI3MYHUX 0CI0 — MIAMPUEMINB Ta TPOMAICHKHUX
dbopMyBaHb», 3apeecTpoBaHuil y MiHicTepcTBi rocTulii YkpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa roctuilii Ykpaiau Bim 09.02.2016Ne 359/5
«[Ipo 3atBepmxenns llopsaky aepkaBHOI peecTparii IOPUIAIYHHX
oci0, Gpi3MYHMX 010 — NIAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb, 1110
HE MalTh CTaTycy IOpPUJIUMYHOI OCOOM», 3apeecTpOBaHMU Yy
Minicrepetsi roctuiii Ykpainu 09.02.2016 3aNe 200/28330;

Haka3 MinicrepctBa roctunii Yipainu Big 23.03.2016Ne 784/5
«[Ipo  3arBepmxkenHss Ilopsanky  ¢yHKIIOHyBaHHS  MOpTaILy
€JIEKTPOHHUX  CEpBICIB  IOPUIMYHUX 0Ci0, (IBUYHHUXOCIO —
MIANPUEMITIB T4 TPOMAJCHKUX (POPMYyBaHb, II0 HE MAIOTh CTATyCY
IOpUINYHOT 0coOM», 3apeecTpoBaHUil y MIHICTEpCTBI IOCTHIIIT
VYkpainn 23.03.2016 3a Ne 427/28557

YMOBHM OTPpHMAHHS AAMIHICTPATHBHOI OCIYTH

5 |IlizcraBa myist OTpUMAaHHS
aJIMIHICTPAaTUBHOI MTOCIYTH

3BepHCHHS YIIOBHOBaKCHOTO
oco0u(ami — 3asBHUK)

np C,Z[CTaBHI/IKaIOpI/II[I/I‘-IHO'f
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Buyepnnwmii neperik
JOKYMEHTIB, HEOOXITHUX IS
OTPUMAaHHS aMIHICTPaTUBHOI
MOCITYTH

3asBa Mpo JIep’KaBHY PEECTPALIII0 IIEPEXO0.TY 3 MOACTHHOTO CTAaTYTy
Ha JISJIBHICTH HA MIJCTaB1 BJIACHOTO YCTAaHOBYOTO JIOKYMEHTA,

NPUMIPHUK OpUTriHaNy (HOTapiaJbHO 3acBiI4eHa KOTis) pilICHHS
YIIOBHOB@KEHOTO OpraHy YHpaBIiHHSA IOPHIUYHOI 0COOM Tpo
mepexiJi Ha [ISUTBbHICTH HA MIACTaBl BIIACHOTO YCTaHOBYOTO
JIOKYMEHTA Ta 3aTBEPKEHHS yCTAaHOBYOIO JOKYMEHTA;

YCTAaHOBYMH JOKYMEHT IOpPUIMYHOI 0COOW; MPUMIPHUK OPHTIHATY
(HOTapialbHO 3acBiMYEHA KOMIs) JOKYMEHTa, IO 3acBiguye
MOBHOBAKEHHS NPEJICTABHUKA 3aCHOBHHMKA (Y4aCHHKA) IOPUAMYHOT
0oco0M — y pasi ydacTi NpeJCTaBHUKA 3aCHOBHUKA (yJacHHKA)
IOPUINYHOT 0COOM Y MIPUMHATTI PIICHHS YITOBHOBAXXCHUM OPTraHOM
yIpaBJIiHHS IOPUIUIHOT 0COOH.

SKIO NOKYMEHTH NOJAI0ThCS OCOOMCTO, 3asBHUK Ipea sBIIsE
JOKYMEHT, 1110 BIJMOBIHO JI0 3aKOHY MOCBIIUYE 0CO0Y.

Y pa3i mnomaHHsA JOKYMEHTIB TPEICTaBHUKOM JOJIATKOBO
MOJIA€ThCSl MPUMIPHUK OpHUTiHANY (HOTaplajJbHO 3acBiIYeHa KOIIis)
JOKYMEHTA, 10 MIATBEP/HKY€E HOTO MOBHOBA)KEHHS (KpIM BMIAJIKY,
KOJIM B1JIOMOCTI ITPO TIOBHOBAYKEHHS I[bOTO MPEJCTaBHUKA MICTSIThCS
B €IMHOMY JIep>)KaBHOMY peeCTpl IOpUIANYHUX 0ci0, (hi3ndHUX 0ci0 —
MITPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHB).

Jnga uineil mpoBeleHHsSI peecTpallifHUX Al JTOKYMEHTOM, IO
3acB1I4y€ TOBHOBA)KEHHS MPEJICTABHUKA, MOXKE OyTH:

1) HOoTapiaIbHO OCBITYEHA JOBIPEHICTH;

2) MOBIpEeHICTh, BUJIaHA BIIMOBIIHO JO 3aKOHOJABCTBA 1HO3EMHOT
JIepKaBU

Crioci0 mogaHHs TOKYMEHTIB,
HEOOXITHUX JIJIsI OTPUMaHHS
aZMIHICTPATUBHOI TOCITYTH

1. V manepogiit ¢opmi TOKYMEHTH MTOJAIOTHCS 3aIBHUKOM

0co0urcTo abo MOIMITOBUM BiAMPABIICHHSIM.

2. B enexrpoHnHiil popMi JOKYMEHTH MOJAIOTHCS 3 BUKOPHUCTAHHIM

€IMHOTO JIep)KaBHOTO BEOMOPTAITY €IEKTPOHHUX MOCIYT, a MO0

HOCTIYT, HaJIaHHS SIKMX 3a3HAa4eHUH BeONOpTal He 3a0e3neuye, —
yepe3 MopTajl eJIeKTPOHHHUX CEPBICIB™

[TnaTHicTh (6€30TIATHICTD)
HaJaHHS aMIHICTPAaTUBHOL
MOCITYTH

be3zomnatHo

Ctpok HaJaHHS
aJIMIHICTPaTHUBHOI MOCIYTH

JlepaBHa peecTpallisi MPOBOAUTHCS 3a BIACYTHOCTI MIACTaB IS
BIIMOBU Yy JepXaBHi peecTpamii npoTsrom 24 TOAUH MiCHA
HAIXOJDKEHHS TOKYMEHTIB, KpIM BUXIJHUX Ta CBITKOBHUX JHIB

10

[lepenik migcTaB i1 BIAMOBH Y
JepKaBHIN peecTparlii

JIOKyMEHTH MOJaHO 0c00010, SIKa HE MA€ Ha 11 HOBHOBAXKEHb;

JOKYMEHTH TIOJIaHi [0 HEHAIEKHOro Cy0’€KTa Jep)KaBHOI
peecTparii;

y €AMHOMY JIepKaBHOMY PeeCTpl FOPUANYHUX 0ci0, pi3nyHNX 0Cid
— MIANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb MICTATHCS BIIOMOCTI
PO CyZIOBE PillIeHHS 111010 3a00POHH MPOBEACHHS peECTPAIliHOT 1ii;

MOJIaHHs JIOKYMEHTIB abo BiIOMOCTeH, mepeadadeHux 3aKOHOM
Vkpainn «[Ipo nepxaBHY peecTparlito IOpUIUYHUX 0Ci0, QI3UYHMX
0ci0 — HiANPHUEMIIB Ta IPOMaJICHKUX (HOpPMYBaHb» HE B MOBHOMY
00cs31;

JOKYMEHTH CylepedaTb BHUMOTaM
VYkpainu;

HEBIMOBIIHICTh BIIOMOCTEH, 3a3HAYEHUX Y 3asiBl MPO JIEpKaBHY
peecTpallito, BIIOMOCTSIM, 3a3HAYEHUM y TIOKYMEHTaX, MOJAaHUX JUIs
JepKaBHO1 peectparlii, ab0 BiTOMOCTSM, 110 MICTIThCS B €IUHOMY
JIEpKABHOMY PpEeCTpi IOpUAMYHUX 0cCi0, ¢i3ugHuX ocid —

Koncrutymii Ta 3akoHIB
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HiAPUEMIIIB TA TPOMAJICBKUX (OPMYBaHb UM IHIITUX 1HPOpMALIITHIX
cucTeMaxX, BUKOPUCTAHHS SIKUX TIependadeHo 3akoHOM YKpaiHu
«[Ipo nepxaBHy peecTpainilo IOPUIMYHUX 0Ci0, (I3UYHHUX OCi0 —
HiAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHbY;

HEBIAMOBIIHICTH BIIOMOCTEH, 3a3HAYEHUX Y JOKYMEHTAX, [10IaHUX
JUTSL JIEP’KaBHOI peecTpallii, BITOMOCTSM, 1[0 MICTIThCS B €IUHOMY
JIep)KaBHOMY peecTpi IOpHIMYHUX o0ci0, ¢Gi3uuHUX ocid —
HiAPHUEMITIB T TPOMAJICBKUX (OPMYBaHb UM IHITUX 1HPOpMALIITHIX
cUcTeMaX, BUKOPHUCTaHHS SIKHX TIependadyeHo 3akoHOM YKpaiHu
«[Ipo nepxaBHy peecTpamilo IOPUIMYHUX 0Ci0, (I3UYHHX OCi0 —
HiAMPUEMIIIB Ta TPOMAJCHKUX (POPMYBAHB)

11 | Pe3ynbTaT HamaHHs BnecenHs BiIMOBIAHOTO 3amucy 10 €IUHOTO AEPKABHOTO PEECTPY
aJIMIHICTPaTUBHOI ITOCIYTU IOpUANYHUX 0Ci0, (QI3UYHUX OCI0 — MIANPHUEMIIB Ta TPOMAJCHKUX
(dbopMyBaHb;

BUMKUCKAa 3 €IUHOTO JEPKABHOTO PEECTPY HOPUIAUMYHHX OCIO,
¢13UYHNX 0CI0 — MIANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb — y pasi
BHECEHHS 3MIH /10 BIIOMOCTEH, 10 BiTOOpa)karoThCs y BUIHCILI,

YCTaHOBYMI JTOKYMEHT IOPUIUYHOI OCOOM B €IEKTPOHHINH (popmi,
BUTOTOBJIEHUH UISIXOM CKaHYBaHHS;

MOBIAOMJIEHHS TIpO BIAMOBY Yy JepKaBHId peecTpanii 13
3a3HaYEHHSM BUKIIOYHOTO TIEPEITIKY MIJCTaB ISl BIAMOBH

12| Criocobu oTprMaHHS BiINOBII Pesynbrat HamaHHS agMIHICTpATUBHOI TOCIYrH y  cdepi
(pe3ynbrary) nepxaBHO1 peectpauii (y TOMYy 4YHCII BHUOHMCKAa 3 €AMHOTO
NEP)KaBHOTO  PEECTPY IOPUAUYHUX 0ci0, di3uuHux ocidb —
MINPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHb T4 YCTAHOBYHMM TOKYMEHT
IOPUIUYHOI 0COOM) B ENEKTPOHHIM (OPMIONIPHITIOAHIOIOTHCS Ha
MOPTaJIi €JIEKTPOHHMUX CEPBICIB Ta TOCTYITHI AJIA X TOIIYKY 32 KOJOM
JOCTYILY.

3a OaxaHHSAM 3asBHHKAa 3 C€IUHOTO JEPKABHOTO PEECTPY
IOPUIUYHUX OCI0, GI3UYHUX 0CI0 — MITIPHEMIIIB Ta TPOMAJCHKUX
dbopMyBaHb HATAEThCA BUMKCKA y mamepoBidi  Qopmi 3
IPOCTABJICHHSM MIANUCY Ta MEeYaTKU AEpPKaBHOTO peecTpaTopa Ta
NevaTKy, BU3Ha4eHoi 3akoHoM Ykpainu «[Ipo HoTapiar» (y BUNaaKy,
SKILIO IEP’)KaBHUM PEECTPATOPOM € HOTapiyC) — Yy pa3i oJaHHs 3asBU
PO JIep’KaBHY PEECTPAIliio0 y MarnepoBii Gpopmi**,

VY pasi BinMOBHU y AepxkaBHIN peecTpallii JOKyMEHTH, MOJaH1 s
JIepKaBHO1 peecTpallii, MOBEPTAIOThCA (BUIAIOTHCS, HAJACUIIAIOTHCS
MOLITOBUM BIANPABICHHSAM) 3asgBHUKY HE IIi3HIIIE HACTYITHOTO
poOouoro JHS 3 IHS HAIXO/KEHHS BiJ 3asBHHKA 3asgBU PO iX
MOBEPHEHHS

* Iicna ooonpayroeanus nopmaiy e1eKmpoHHUX Ccepeicis, Axull Oyoe 3abe3neuyeamu MOXICIUBICMb NOOAHHS
MaxKux OOKyMeHmis 8 eleKmponHi popmi,

**[licna enpogaddicents npocpammnoco 3abvesneyenHs €OuHO020 0epAHcA8HO20 peecmpy HPUOUUHUX OCIO,
Qizuunux ocib — nionpuemyie ma 2pomaodCcoKux Gopmyeans, Cmeopeno2o 8ionoioHo 0o 3axkony Ykpainu
«IIpo oepoicasny peecmpayiio wpuOUUHUX 0Ci0, Pi3UUHUX OCIO — NIONPUEMYIE MA 2POMAOCHKUX (hOPMYBAHD »

Kepyroumnii cnpaBaMu BUKOHKOMY
XMUIbHMIBKOI MiCHKOI pagu Cepriit MATAII



