HonaTtox Ne 4

JI0 PIIIEHHS BUKOHABYOTO KOMITETY
XMUTBHHUIIBKOT MiCbKOT pagu Ne 723
16. 10. 2025 poky

THOOPMAIIMHA KAPTKA
aIMIHICTPAaTHBHOI MOCJIYTH

Bujgaya BUTATY 3 peecTpy TePUTOPiaIbHOI rpoMaau

Yapapiainusg «lleHTp HATAHHA AAMIHICTPATHBHHUX MOCJIYVI» XMIJILHHILKOI MiCHbKOI paau

(HaiiMeHyBaHHs Cy0’€KTa HaJIaHHS aIMIHICTPATUBHOI IMMOCIYTH Ta/ab0 EHTpa HaJaHHS

aJMIHICTPATUBHUX ITOCIIYT)

Indopmanisa npo cyd’exkTa HajaHHS AAMIHICTPATHBHOI OCJIYTH

Micre3HaxoHKeHHs

Anpeca: Byn. Cromspayka, 10, M. XMUTBHUK,
XMUTBbHUIIBKHAH p-H, BiHHUIBbKA 0071
22000

Pexxum pobotu

— OHEIIOK, BiBTOpOK, yeTBep — 3 08.00 rox mo 17.00 rox, 63 nepepsu;
—cepena — 3 08.00 rox mo 17.30 rox, 6e3 nepepsu;

— 1’ satauns 3 08.00 rox 1o 15.45 rox, 6e3 nepepsu;

— BUXI1JIHI JHI — Cy0OTa, HE/IIISA, CBATKOBI Ta HEPOOOUi JHI.

Tenedon, agpeca
€JIEKTPOHHOT
IIOIITH, BEO-CalT

Tea.: (04338) 2-44-66
Enexrponna momra: admincentr_hm@ukr.net

HOpMaTI/IBHi AKTH, AKUMHU PEIVIAMECHTYETHCA NMOPAAOK Ta YMOBH

HA/IAaHHA aAMiHiCTPaTHBHOI MOCIYTH

3akoHU YKpaiHu

- 3akoH Ykpainu «IIpo HajgaHHs myOmiyHUX (ENEKTPOHHUX MYyOJIYHHX)
MOCTYr WIOAO JEKJIApyBaHHA Ta pPEeCTpalii Miclusg NIpOKWBAaHHS B
VYkpaiHi»;

- 3akoH Ykpainu «lIpo micuieBe caMOBpsiIyBaHHS B Y KpaiH1»;

- 3akoH Ykpainu «IIpo angmiHiCTpaTUBHI OCIYTHY;

- 3akoH Ykpainu «IIpo mopsaok Buizay 3 Ykpainu 1 B’i3ay B YKpainy
IPOMaJsH Y KpaiHu»;

- 3akoH Ykpainu «lIpo BilicbkoBuI 000B’SI30K 1 BIICBKOBY CIIYXKO0Y»;

- 3akoH Ykpainu «lIpo €nunuii nepxaBHuil nemorpadiuHuil peectp Ta
JOKYMEHTH, 110 MiATBEPAKYIOTh TPOMAJSIHCTBO YKpaiHH, MOCBITIYIOTh
oco0y uM ii cneniagbHUM cTaTyc»

Axtu KaGinery
MinictpiB Ykpainu

- IlocranoBa Kabinery MinictpiB Ykpainu Big 07.02.2022 Ne 265 «/lesiki
MUTAHHS JEKJIapyBaHHS 1 peecTpalii MiCls MPOXHUBAHHSA Ta BEICHHS
peeCTpiB TEPUTOPIATIBHUX IpoOMaIy;

- IloctanoBa Kabinery MinictpiB Ykpainun Big 04.12.2019 Ne 1137
«ITutannss €AUHOTO JAEP)KABHOTO BEOTOPTATy €JIEKTPOHHUX TMOCIYT Ta
PeecTpy aiMiHICTPaTUBHHUX IOCIYT»

AKTH LIEHTPAIBHUAX
OpraHiB BUKOHaBUO{
BJIAIN YKpaiHU

-Hakaz MBC Big 16.08.2016 Ne 816 «IIpo 3arBepmxenus Ilopsaxy
MPOBA/KEHHS 32 3asBaMHM PO OQOPMIICHHS JIOKYMEHTIB JUIsl BHUi3Iy
rpoMaasH YKpaiHM 3a KOpJOH Ha TOCTIHHE MPOXKUBAHHSY,
3apeecTpoBaHMii B MinicTepcTBi tocTuii Ykpainu 09 Bepecust 2016 poky
3a Ne 1241/29371;

- Hakaz M3C Big 22.12.2017 Ne 573 «IIpo 3atBepmxkenHs [lopsaxy
MPOBA/DKEHHS B 3aKOPJOHHUX JUIUIOMATHYHUX YCTaHOBaX YKpaiHH 3a
3asgBaMU PO OQOPMIICHHS JOKYMEHTIB Ul 3aJIMIICHHS Ha MOCTiiHe
MPOKUBAHHS 332 KOPAOHOM TPOMAISIH YKpaiHH, sIKi BUiXalM 32 KOPJIOH
TUMYacoBOY, 3apeecTpoBanuil B MiHictepcTsi rocTuiii Ykpainul8 ciuns
2018 poky 3a Ne 77/31529.




7 | AKTH MICLIEBUX
OpraHiB BUKOHABUYOL
BJIJTU/OpraHiB
MICIIEBOTO
CaMOBpSyBaHHS

YMOBH OTPUMAHHS aAMiHiCTPATUBHOI MOCTYTH
8 | Iliacrasa mis [Tomanus 3asaBu:
OTpUMaHHS - 0co0ow, sKa JekiapyBajga abo0 peecTpyBajia MiCIe MPOKUBAHHS
aJMiHICTPATUBHOI (mepeOyBaHHs);
IIOCIIYTH - BJIACHUKOM (CITIBBIIACHUKOM) JKUTJIA;
- IpelCTaBHUKAMHU, 3aKOHHUMH MpeJICTaBHUKaMU ocoOu abo BIacHHKA
(criiBBIIAaCHUKA) JKUTIIA;
- YIIOBHOB)KEHOIO 0COOOI0 3 YIpaBiiHHA (YTPUMAaHHS) T'YPTOXHUTKY, IO
HAJICXKUTh 70 chepu ymnpaBiaiHHS TIAMPUEMCTB, YCTAHOB, OpraHi3aiii
HE3aJIC)KHO BiJl (HOPMH BIIACHOCTI;
- imoTekozepkaTeseM ado JOBIPUYMUM BIACHHKOM.

9 | lepenik Jlis OTpUMaHHS BHUTSTY 3 PEECTPY TEPUTOPIAIbHOT TpoMaad mix 4Yac
JOKYMEHTIB, ocoducTtoro  BiaBinyBanusi  ympaBiinHa  «llenTp  HagaHHs
HEOOXITHUX IS aIMIHICTPAaTHBHHUX MOCIYD» XMiJIbHUIbKOI MiCbKOI PaJy OJA€THCH:
OTpUMaHHS - 3asBa 0co0w;
aJMiHICTpaTUBHOI - MaCTIOPTHUN JOKYMEHT ocobu™ (macmopT TpoMajsHuHA YKpaiHu,
MOCITYTH, TA YMOBHU TUMYACOBE IMOCBITUCHHS TPOMAJITHUHA YKpaiHU, MOCBIKA HA MOCTIHE
OTpUMaHHS MPOXKUBAHHS, TIOCBIJKa HAa THUMYacoBEe NPOKUBAHHS, IOCBIIYEHHS
aJIMIHICTPAaTHUBHOI ODKEHIIsI, TTOCBIAYEHHS OCOOM, siIKa MOTpeOye TOJAaTKOBOTO 3aXHCTY,
MOCITyTH MTOCBITYEHHS 0COOH, SKii HaJaHO TUMYACOBH 3aXKCT) a00 JOBiIKa PO

3BEPHEHHS 3a 3aXHCTOM B YKpaiHi (Ipea sBISEThCS ISl TOCBIAUCHHS

ocobu cy0’exkTa 3BEepHEHHS Il Yac OCOOMCTOrO BiABIAYBaHHS
ynpasniHHg ~ «lleHTp ~ HagaHHA ~ aOMIHICTPAaTUBHHUX  IOCIYI»

XMiTbHHUIIEKOT MICHKOI pajin);

- 1HO3eMl1ll, ocoOu 0e3 TpoMaJIHCTBAa pa3oM 3 IIOCBIJIKOIO Ha IOCTIiiHe
MPOXKUBAHHSI 200 TMOCBIIKOK HAa TUMYACOBE MPOKUBAHHS, JOJATKOBO
MOJAI0Th MACMOPTHUN TOKYMEHT 1HO3eMIIs a00 TOKYMEHT, 1110 IMOCBIIYy€
oco0y 0e3 rpoMazisHcTBa, a00 pillIeHHS NMPO BHU3HAHHA 0co00i0 0e3
TPOMAJISHCTBA, BUJIaHE IICHTPAJILHUM OPTraHOM BHUKOHABYOI BJIAJH, IO
peaizye nomiTHKY y chepi peectpauii hi3nyHUX 0ci0, Ta 3aCBIAUCHUN Y
BCTAHOBJICHOMY 3aKOHOJABCTBOM TOPSJIKY TEPEKJIa] Ha YKPaiHCHKY
MOBY CTOPIHKH MAaCIOPTHOTO JOKYMEHTa iHO3eMIlsl a00 JOKYMEHTa, 10
MOCBITYy€e 0co0y 6€3 TPOMaASHCTBA, 3 OCOOUCTUMH JTAHUMHU.

Y pa3i 3BepHEHHS 3aKOHHUM TMPEICTAaBHUKOM (TPEICTaBHUKOM)
JOJJaTKOBO TOJAETHCS JIOKYMEHT, WLI0 TMOCBIO4ye ioro ocoOy* Ta
MiATBEPIKYE TTOBHOBAXECHHSI.

VY pasi 3BepHEHHS BIIACHUKOM JKUTJIA JIOJATKOBO ITOJAETHCS JIOKYMEHT,
1110 MiATBEPJHKYE MPABO BIACHOCTI HA KUTIIO.

10 | IMopsnok Ta crocid 3asiBa MOAE€THCSI CY0’ €KTOM 3BEPHEHHSI B OJIUH 13 TAKUX CIIOCO01B:

MOTaHHS
JIOKYMEHTIB,
HEOOXITHUX JUIS
OTpUMaHHS
aJIMiHICTPATUBHOI
TTOCITYTH

B CJIEKTPOHHIN (opMi - 3acobamu €IUHOTO JEp’KaBHOTO BeO-TIOPTATY
€JIEKTPOHHUX MTOCIIYT MICIs TPOXOKEHHSI €JIEKTPOHHOI 11eHTH(iKallli Ta
aBTEHTH(IKaIIii;

y mamnepoBiii Gopmi - mig 9ac 0COOWCTOrO BiJBIYBaHHS YIPaBIIHHSI
«eHTp HagaHHS aAMIHICTPATHBHUX MOCITYr» XMUIBHHUIIBKOI MiCHKOI
pamu (3astBa (pOpPMy€ETHCS MMOCAZAOBOIO 0c000r0 ympaBiiHas «LleHTp
HaJlaHHS aJMIHICTPAaTUBHUX IOCIYTr» XMIIbHUIBKOT MICBKOI paau 3
BUKOPUCTAHHSIM  BIAMOBIIHUX TMPOrPaMHO-TEXHIYHUX 3aco0iB  Ta
BIITBOPIOETHCS y Naneposiid opmi).




11 | [MnaTHIiCTH AJMiHICTpaTHBHA MOCTyTa € 6€30TUIaTHOIO.
HaJaHHS
aJMiHICTPATUBHOI
MOCTYTH
12 | Ctpok HaaHHS VY neHb 3BEpHEHHS.
aJIMIHICTPAaTUBHOI
MOCITYyTH
13 | Iepenik migcran 3asgBHUK He 110/1aB a00 1M0/1aB HE y TOBHOMY 00Cs31 HEOOX1/1H1 TOKyMEHTH.
BIJIMOBH Y HaJlaHHI1 Y nmnomaHuX 3agBHUKOM JOKyMEHTaX a00 BIJIOMOCTSX MICTATHCS
aJIMiHICTPATUBHOI HEJIOCTOBIPHI BIJJOMOCTI.
MOCITyTH
14 | PesynbraTr HaganHa | OTpUMaHHS BUTATY 3 PEECTPY TEPUTOPialbHOI rpomManu abo BiAMOBa y
aJMiHICTPAaTUBHOI BHJIaul BUTATY 3 PEECTPY TEPUTOPIAIBHOI IPOMATH.
MOCITYTH
15 | Cnocobu OTpuMaHHS BUTATY 3 PEECTPY TEpUTOpiajbHOI TPOMaJM B YIPaBIiHHI
OTpUMaHHS «eHTp HamaHHA aIMiHICTPATHBHHUX MOCTYT» XMIJTbHUIIBKOI MiCbKOI paan
BIIIIOBIII .
(pe3ynbTary) @dopMyBaHHS BHUTATY 3 PEECTPY TEPUTOPIANBHOI TpoMagd 3acobaMu
€IMHOTO JIEP>KaBHOTO BEO-MOPTATy EISKTPOHHHUX MOCTYT.
16 | IIpumitka Burtsiru 3 peectpy TepUTOpiaIbHOI TpOMad, OTPUMaHI B €JIEKTPOHHIH a60
nanepoBiii (opmi, MaIOTh OJIHAKOBY IOPUTUYHY CHITY.
3a 3BepHEHHSIM 0CO0H, 3aKOHHOTO MPEICTaBHUKA (IIPEICTAaBHUKA) BUTAT 13
pEeECTPY TEPUTOPIATILHOT TPOMAIN TAKOK MOKE MICTUTH iH(pOpMaIIio Ipo
ToTNepe IHi nepioau 3aJICKJIApOBAaHOT0/3aPEECTPOBAHOTO MiCIIst
MpoXKuBaHHs (1epeOyBaHHs) O0COOM B aMiHICTPAaTUBHO-TEPUTOPIAIBbHIN
OJIMHUIII 32 MICIIEM 3BEPHEHHS OCOOHU.
IlepeBipka BUTATY MPOBOAMTHCS 3@ JJOIMIOMOIOIO €JIEKTPOHHUX MPUCTPOIB
LUIIXOM 3YUTYBAHHS YHIKaJIbHOI'O €JIEKTPOHHOTO ineHTu¢ikaropa (QR-
KOAY), SIKMI 3a0e3neuye OTpUMaHHS JaHUX 13 B1IOMYOi iHpopMauiiHOl
cuctemu JIMC uepe3 enuny iHdopmartiiiny cuctemy MBC.

* TlocranoBoro KabGinery MinictpiB Ykpainu Bim 21 sxoBTHA 2022 poky No 1202 «Jleski muTaHHS
peasizailii akTiB 3aKOHOAABCTBA y chepi Mirpailii B yMOBaX BOEHHOI'O CTaHy» BCTAHOBJICHO, III0:
- IOCBiAKM Ha THMYACOBE YU MOCTiiTHE MTPOXKUBAHHS, KPiM THX, sIKi ohopMIeHi rpomaassaaM Pociiicbkoi
®deneparrii, cTpOK il IKUX 3aKiHYUBCS 200 AKi MAIATAIOTh OOMIHY BiTIOBIAHO JI0 3aKOHOAABCTBA TiCIIS 24

sororo 2022 p., mMATBEPKYIOTh 3aKOHHI MiJICTABH JUII THAMYACOBOIO UM MTOCTIHHOTO MPOXKUBAHHS B Y KpaiHi
Ta MpaBo Ha B’i31 B YKpaiHy Ha mepioj] BOEHHOTO CTaHy Ta mpoTsaroM 30 KalleHIapHUX THIB 3 JHS Horo
MIPUITMHEHHS Y1 CKAaCyBaHHS;

- iHo3emii abo ocoOum Oe3 rpoMaisHCTBa, KpiM rpomaasH Pocilicekoi ®enepariii, 3000B’s13aHi B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM IMOPSIKY MOJATH JOKYMEHTH /I 0OMiHY TaKMX MOCBIIOK HA THMYACOBE YU
MOCTiiHE MPOKKUBaHHSA NpoTsaroM 30 KaJeHIapHUX THIB 3 THS IPUITUHEHHS 200 CKaCyBaHHS BOEHHOTO CTaHY;

- IACTIOPTH TPOMAJIH YKpaiHu y Gopmi KapTKH, CTPOK il skux 3akiHumBes 3a 30 mHIB 10 24 TFOTOTO
2022 p. Ta micis 24 mororo 2022 p., Ta MacmopTH rpoMajasHuHA YKpainu 3pazka 1994 poky, 10 sSKuxX He
BKJICEHO (DOTOKAPTKY OCOOM y pa3i JOCATHEHHsS Hero 25- uu 45-pivHOTO BiKY, CTPOK BKJICIOBAHHS JIO SIKHX
HactaB 3a 30 quiB 10 24 mrotoro 2022 p. ta micisg 24 motoro 2022 p., € JOKyMEHTaMH, [0 OCBIAYYIOTH 0CO0Y
Ta MiATBEPKYIOTh IPOMAIIHCTBO YKpaiHU Ta MiJJIAraroTh 0OMiHY a00 BKJICHOBAHHIO HOBUX (DOTOKAPTOK
BIJIMOBIZHO JI0 JOCATHYTOro BiKy mpoTsroM 30 KajeHIapHHX IHIB 3 JHS NPUIIMHEHHS YW CKacCyBaHHS
BOEHHOTO CTaHy.

Kepyrounii cnpaBaMu BUKOHKOMY

XMUJIbHHIBKOI MicbKOI paau Cepriit MATAI


https://zakon.rada.gov.ua/laws/show/265-2022-%D0%BF?find=1&text=%D0%B2%D0%B8%D1%82%D1%8F%D0%B3#w1_26

