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JI0 pilICHHS BUKOHABYOTO KOMITETY
XMITBHUIBKOT MiChKOT paau No723
Bix 16.10.2025poky

THO®OPMAIIIMHA KAPTKA
aAMiHiCTPaTHBHOI NOCJIYTH

[epskaBHa peecTpalisi BHECEHHSI 3MiH /10 BiiloMocTeil PO BiloKpeMJIeHHi MiAPO31iJ OPUANIHOL
ocodu (KpimM rpomajacbKkoro ¢popMyBaHHsI Ta peiriiiHoi opranizanmii)

Yupapainusg «HeHTp HATAHHA AAMIHICTPATUBHUX HOCJYD» XMIJIbLHUILKOI MiCLKOI paaun

(HaiiMeHyBaHHS Cy0’€KTa HaJaHHS aMIHICTPATUBHOI OCIYrH Ta/a00 LEHTPY Ha/laHHS aAMIHICTPATUBHUX

MIOCJIYT)

Indopmanis npo cyd’exra HaaHHA AAMIHICTPATUBHOI MOCIYTH
Ta/a00 HEeHTPY HAAHHSA AAMIHICTPATHBHUX MOCIYT

1 (Indopmaris npo LTHAII

Ynpasainasa «lleHTp HagaHHA AAMIHICTPATHBHHUX  MOCJYD»
XMUIbHULBKOI MiCHKOI paau
Anpeca: Byn. Cromsipuyka, Oya.10, M. XMinbHUK, BiHHUIIEKOT 0071aCTI,
22000.
Ten./paxe: (04338) 2-20-85
Be6-caiit: http://rada.ekhmilnyk.gov.ua
EnextponHna momrra: admincentr_hm@ukr.net
Pe:xxum pobortu:
- TIOHEAUIOK, BIBTOpOK, yeTBep - 3 08.00 rox mo 17.00 rox, 6e3
nepepBH;
- cepena - 3 08.00 rox 1o 17.30 rox., 6e3 nmepepsu;
- waraAA - 3 08.00 rox go 15.45 rox., 6e3 mepepsu;
BHXIJHI JIH1 - Cy0O0Ta, HEZIUIsI, CBATKOBI Ta HEPOOOU1 JIHI.

HopmaTuBHI aKTH, AKUMH PerJIaMeHTYEThCHA HATAHHS aJIMIiHICTPATHBHOI OCJIYTH

2 |3akonu Ykpainu

3akoH VYkpainum «IIpo xaepxaBHy peecTpamio HOPHUANYHHUX OCiO,
G13MYHUX 0CI0 — MIAIPHUEMITIB Ta TPOMAJICHKUX (DOPMYBaHb

3 | Akt KaGinety MiHicTpiB
VYkpainu

[Toctanosa KaGinery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TuTanHs €IMHOTO JEP’KAaBHOTO BEOMOPTAITY €ICKTPOHHUX MOCIYT Ta
Peectpy aaMiHICTpAaTHBHHX ITOCIIYT)

4 | AKTH IIEHTPAJIBHUX OPraHiB
BHUKOHABYOT BJIaJIN

Haka3z MinictepctBa roctuilii Ykpaiau Bim 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxeHHs ¢opMm 3asiB y cdepi AepkaBHOI peecTpailii
IOpUIUYHUX 0Ci0, (QI3MYHUX 0Ci0 — MIANPHUEMINIB Ta TPOMAICHKHUX
dopmyBanb», 3apeecTpoBaHuii y MiHicTepcTBi rocTHiii  Ykpainu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa roctulii Ykpainu Bin 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHsa [lopsaky aepkaBHOT peecTpalii IOpUIUYHUX OCIO,
¢i3uuHuX 0ci0 — MiANPUEMIIB Ta TPOMAACHKUX (OpPMyBaHb, L0 He
MaloTh CTaTyCy FOPUAMYHOI 0COOM», 3apeecTpoBaHMU y MiHICTEpCTBI
foctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa roctullii Ykpainu Bix 23.03.2016Ne 784/5 «IIpo
3arBepkeHHA [lopsnky GyHKIIOHYBAaHHS MOpTaly eIeKTPOHHHUX
CepBICIB  IOPUAMYHUX 0cCi0, (BUUHUXOCIO — MIANPHUEMUIB Ta
IpOMaJICbKUX (pOopMyBaHb, 110 HE MalOTh CTATYCy FOPUAUYHOT 0COOM»,
3apeectpoBanuii 'y MinictepcTBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557,

Haka3 MiHicTepcTBa roctuulii Ykpainu Bix 05.03.2012Ne 368/5 «IIpo
3aTBepKeHHs BUMor 10 HanucaHHS HaMEHyBaHHs IOpUIMYHOI 0co0H,
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il BITOKPEMJICHOTO MiAPO3ALTY, TPOMAJCHKOT0 (POPMYBAHHS, 1[0 HE Ma€
cTarycy IOpUAMYHOI 0coOHM, KpiM opraizamii npodcniikmy,
3apeectpoBanuii 'y MinicrepcTBi roctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMOBH OTPUMAHHA aIMiHICTPATUBHOI NOCJIYTH

5 [IlincTaBa Ui OTPUMAaHHS 3BepHEHHS YIIOBHOBA)KEHOTO MPEICTAaBHUKA FOPUANIHOI 0co0H (naui
aJIMIHICTPATHBHOI MTOCITYTH — 3aBHUK)

6 | BuuepnHuii nepenik 3asBa Mpo JEpKaBHY pEECTpallilo 3MiH 10 BIIOMOCTEH Ipo
JTOKYMEHTIB, HEOOXITHUX ISt BIIOKPEMJICHHI MIAPO3IiT IOPUAWYHOI OCOOHM, IO MICTIThCA B
OTPUMAaHHS aIMIiHICTpaTUBHOI | €aMHOMY JepKaBHOMY peecTpi IOpuanYHHX 0ci0, (izmyHmx ocid —
MTOCIYTH HIATNPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb.

SKIo JTOKYMEHTH TIOJAIOThCS OCOOHMCTO, 3asiBHUK TpPEJ SIBIISIE
JIOKYMEHT, 110 BIAMOBIIHO JI0 3aKOHY MOCBiAUye 0coOy. Y pasi mogaHHs
JOKYMEHTIB  MPEJACTAaBHUKOM  JOJATKOBO  IOJAETHCS  MPUMIPHUK
opuriHany (HOTapiaJbHO  3acBiqY€Ha KOMifA) JOKYMEHTa, IO
HIATBEPKYE HOTO MOBHOBAXEHHSI (KpIM BUIAJKY, KOJIHM BIJOMOCTI PO
MOBHOBWKEHHS I[OTO  MPEJACTaBHUKA MICTSIThCS B  €IUHOMY
JIEP’)KaBHOMY PEECTpPl IOPUIUIHUX 0Ci0, Pi3UUHUX 0CIO — MIAIPHEMITIB
Ta TPOMAaJICbKUX (POPMYBaHb).

Jnsg uineil mpoBeleHHS pPEecTpalifHUX i JOKYMEHTOM, IO
3acBiI4y€ TOBHOBA)KEHHS MPEJICTABHUKA, MOXE OyTH:

1) HOTapiabHO MOCBiTUYEHA JOBIPEHICTH;

2) NOBIPEeHICTh, BUJAHA BIAMOBIAHO JO 3aKOHOJIABCTBA 1HO3EMHOI
JepKaBu

7 | Criocib mogaHHs JOKYMEHTIB, 1. V nmamepoBiif popmi JOKYMEHTH HOJAIOTHCS 3assBHUKOM OCOOHCTO
HEOOXITHUX JIJIsI OTPUMaHHS a00 TOMITOBUM BIIIPABJICHHSIM.
aZMIHICTPATUBHOI TOCITYTH 2. B enexTponHii GopMi TOKYMEHTH MOJAIOTHCA 3 BUKOPHUCTAHHSIM

€auHOro JAep)KaBHOrO BeOMOpTady eJNeKTPOHHUX IMOCHIYr, a II0JI0
MOCITYT, Ha/IaHHS AKUX 3a3HaueHui BeOmopran He 3abe3reuye, — uepes
MOPTAJI EJICKTPOHHHUX CEPBICIB*

8 | [InaTHicTh (6€30TIATHICTD) bezomiatao
HaJaHHS aIMIHICTPATUBHOL
MOCIIYTH

9 | Ctpok HamaHHS JepxaBHa peecTpailisi MPOBOJUTHCS 3a BILACYTHOCTI MIACTaB s
aJIMIHICTPaTHUBHOI MOCIYTH BIIMOBU Yy JepxkaBHi peecTpauii mnporaroMm 24 TOAWH MICIA

HAIXOJDKEHHS TIOKYMEHTIB, KpIM BUXIJHUX Ta CBITKOBHUX JHIB
10| ITepemnik mincTas amnst BigMoBH Y | JlOKYMEHTH MOJaHO 0CO00I0, SIKa HE Ma€ Ha 1€ TOBHOBAXKCHb;

Jep>KaBHIN peecTpartii

y €IMHOMY JepKABHOMY PE€ECTpl OPUANYHUX 0C10, PI3UUHUX
0Ci0 — MiAIPUEMIIIB Ta TPOMAACEKUX (POPMYBaHb MICTATHCS BiIOMOCTI
PO CYJOBE PIIEHHS 1010 3a00POHHU MPOBEACHHS PEECTPAIiifHOT /ii;
JOKYMEHTH TOJIaHi 10 HEHAJIEXKHOT0 Cy0’ €KTa JIepKaBHOI peecTpaltii;
MOJIaHHS JOKYMEHTIB a00 BioMOCTeM, epeadaueHnX 3aKOHOM
VYxpainu «IIpo aepkaBHy peecTpartito FOpUAUNIHUX 0Ci0, HI3UIHUX OCI0
— MIOPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb» HE B TOBHOMY 00CsI31;
JTOKYMEHTH cynepeuyaTh BuMoraM KoHcTuTyilii Ta 3aKoHiB YKpaiHu;
HEBIIMOBIIHICTD BITOMOCTEH, 3a3HaU€HUX Y 3asB1 PO JIEP>KaBHY
peecTpallito, BiIOMOCTSIM, 3a3HAUYCHUM y JOKYMEHTaX, MOJaHuX JUIs
JepKaBHO1 peecTpailii, a00 BIZOMOCTSIM, [0 MICTATHCS B €TMHOMY
JEPKABHOMY PEECTP1 OPUINUHUX 0Ci0, PI3UIHUX 0Ci0 — MiAIPUEMIIIB
Ta rPOMaICBKUX (POPMyBaHb UM IHIIUX 1HPOPMALIHHUX CUCTEMAX,
BUKOPUCTAHHSA SKUX nependaueHo 3akoHoM Ykpainu «IIpo nepxaBHy
peecTpariito IpUAnYHUX 0Ci0, (i3UYHUX 0CIO — MIAMPUEMITIB Ta
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IpOMaJICbKUX (POPMYBaHbBY;

HEBIINOBIIHICTD BIIOMOCTEH, 3a3HaYEHUX Y JJOKYMEHTaX, MOJJaHUX
JUTSL IEPYKABHOT peecTpaitii, BITOMOCTSIM, IO MICTATHCS B €MHOMY
JEPKABHOMY PEECTP1 OPUANIHUX 0Ci0, PIBUYIHUX 0Ci0 — MiIIPHEMITIB
Ta TPOMaICEKUX (POPMYyBaHb UM IHIIUX 1HPOPMAIIHHUX CUCTEMAX,
BUKOPUCTAHHS SKUX nepeadadeno 3akonoMm Ykpainu «IIpo nep:xaBHy
peecTpario IpUInIHUX 0Ci0, QI3MYHUX 0CIO — MIAMPUEMITIB Ta
TPOMaJICBKUX (POPMYBaHB)

11| Pe3ynbTaT HamaHHs
aJIMIHICTPATHBHOI MTOCITYTH

BHeceHHs BIAMOBIAHOTO 3amucy 10 €IMHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (i3UYHMX 0Ci0 — NIANPHEMIIB Ta TPOMAICHKUX
dbopmyBaHb;

BUMKCKAa 3 EIWHOTO JEPKABHOTO PEECTPY IOPUIUYHUX OCIO,
¢1B3UYHNX 0Ci0 — MIANPHEMIIIB Ta T'POMAACHKUX (OpMyBaHb— y pasi
BHECEHHS 3MIH /10 BIIOMOCTEH, 110 BiTOOpa)karoThCs y BUIKCIL],

MOBIJIOMJIEHHSI [TPO BIAMOBY Y JIepKaBHIN peecTparllii i3 3a3Ha4€HHAM
BUKJIFOYHOTO MEPENiKy MiJCTaB JUIsl BIAMOBH

12| Ciocobu oTpuMaHHS BIAMOBII
(pe3ynbTary)

Pe3ynbraty HamaHHS agMIHICTPAaTHUBHOI MOCIYTH y cdepl AeprKaBHOI
peectpaiii (y TOMy YWCIl BUIUCKA 3 €IUHOTO JEPKaBHOTO PEECTPY
IOpUIMYHUX 0Ci0, (IBUYHUX OCi0 — MIANPHUEMIIIB Ta TPOMAICHKHUX
dbopMyBaHb)B €NEKTPOHHIM (OpPMI ONPUITIOJHIOIOTHCS Ha TMOpTaii
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI JUISl X HOIIYKY 3a KOJIOM JIOCTYILY.

3a OakaHHSAM 3asBHUKA 3 €IUHOTO JEPKABHOTO PEECTPY IOPUAMUHUX
oci0, ¢BUYHMX OCi0 — NANPUEMIIB Ta TIPOMAICBKUX (OPMYyBaHb
HAJAEThCSl BUITUCKA y TANEepoBid (opMi 3 MPOCTABICHHAM TIAMUACY Ta
MEeYaTKu JEepKaBHOTO peecTparopa Ta IMe4YaTKH, BU3HAYEHOI 3aKOHOM
VYkpainu «lIpo HoTapiaT» (y BUMAAKY, SIKIIO JAEPKaBHUM PEECTPATOPOM
€ HOTapiyc) — y pa3l MOJaHHS 3asABU MPO JACP)KABHY PEECTPAIIO Y
narnepoBiit popmi.

VY pasi BIAMOBH y Jep)KaBHIA peecTpallii TOKYMEHTH, MOJaHi s
JepKaBHO1 peecTpallii, MOBEPTAIOThCS (BUIAIOTHCS, HAJACUIIAIOTHCS
MOIITOBUM  BIANPABICHHAM) 3asBHUKY HE IMI3HIIIE HACTYITHOTO
poGodoro 1HS 3 JHS HAAXO/KEHHS BiJ 3asiBHHUKA 3asgBU MpO iX
MOBEPHEHHS

* Iicns 0oonpayto8ants nopmany eieKmpoHHUX cepsicis, saKutl Oyoe 3abe3neuysamu MONCIUBICMb NOOAHHS
Makux OOKyMeHmie 6 e1eKmpoHHill (hopmi

Kepyrouunii cnpaBaMu BUKOHKOMY
XMUIbHUIBKOI MiCbKOI paan

Cepriit MATAIL




